IB BIJI 07.07.2020 Nel0

07 numus 2020 poky y CbomMoMy amessifiiiHOMy aJMiHICTpaTUBHOMY CY/i

B110yHcs 300pu cyaiB ChOMOTro aneisiiiHoro aMiHICTPaTUBHOTO CYyY.

Pimennsm 360piB cyanie ChOMOro amessiiifHOro aaMiHICTPaTUBHOIO CYIy
Bin 07.07.2020 NelO «Illomo BHecenHs 3MiH 10 [lomokeHHS MPO MPOXOIKCHHS
NOKyMeHTIB y ChOMOMY anesliiiHOMy aJMIHICTPaTUBHOMY CYyAl Ta 3aCTOCYBAaHHS
[HCTpYKIIIT 3 17IOBOJICTBA B MICHEBUX Ta aleJSIINHUX cyaax YKpaiHu» 300pu CyAiB

BUPILIWIIN:

e Bnuectu 3Miau g0 [losioxkeHHs Tpo NpOXOIKEHHS TOKYMEHTIB y ChoMOMY
anessiiHOMY aMIHICTPaTUBHOMY CYI Ta 3aCTOCYBAaHHS [HCTpyKIIi 3 TIJIOBOJICTBA B
MICIICBUX Ta alelIiiHuX cyaax YKpaiHd, BUKIABIIM WOr0 B HOBIM pemakiii

(momaetnbcs).



3ATBEPJKEHO
pimeHHsamM 300piB cyaniB CboMOro

anessifHOro aAMIHICTPATUBHOTO CYAY
B1x 07.07.2020 Ne10

IHo102xeHHs PO MPOXOAKEHHS TOKYMeHTIiB y CboMOMY aneJiauiiiHoMy
aJMiHicTpaTUBHOMY Cyai Ta 3acTocyBaHHA [HCTPYKIii 3 1110BOICTBA B MicIIeBUX

Ta aNeJSAUiHHUX CyJAax YKpaiHu

1. 3arajbHi M0JI0KEeHHSA

1.1. IonoxeHHs MPO MPOXOHKEHHS AOKYMEHTIB y ChOMOMY amesiiiiHOMY
aJMIHICTPaTUBHOMY CYy/1 Ta 3aCTOCYBaHHsS [HCTpyKIii 3 A1JIOBOACTBA B MICIIEBUX Ta
anessinHuX cyaax Ykpainu (gami — [lonoxxeHHs) po3po0aeHo 3 METO 3pyYHOro Ta
e(deKTUBHOTO 3/1MICHEHHS CYJJOUYMHCTBA Ta PETJIAMEHTYE MOPSIOK JOKYMEHTOO0Iry 3
MOMEHTY HAJXOJKEHHS BXIJTHOI KOPECIOHACHLII A0 CyAy 10 MOMEHTY il mepenayi
KIHIIEBOMY ajpecaTy JJisi ONpalfoBaHHS Ta/ab0 BUKOHAHHS, a TAKOX 3aCTOCYBAHHS
[HCTpYKIIii 3 AIOBOACTBA B MICIIEBUX Ta amnelAliMHUX cyaax Ykpainu B CboMOMy
anessAIinHOMY aIMiIHICTPATUBHOMY CY/II.

1.2. Bukmaneni B IlonokeHHI mpaBuia 1 peKOMEHJalli LIOAO0 MOPSAIKY
POXO/KEHHS NTOKyMeHTIB y ChOMOMY amensiiiiHOMYy aJaMIHICTPATUBHOMY CY/Ii
po3po0ieHo BiANOBiIHO a0 BuMOr Kojekcy aaMiHICTpaTUBHOIO CyJIOYMHCTBA
VYkpainu, [HCTpyKIii 3 IUIOBOJACTBA B MICIIEBUX Ta amesLIMHUX cydax YKpaiHu,
3aTBepKEHOT HakazoM JlepkaBHOI cyaoBoi aamiHicTparii Ykpainu Bix 20.08.2019
Ne 814 (mami — Iucrpykuisi), IlonokeHHST TmpO aBTOMATHU30BaHY CHUCTEMY
JTOKYyMEHTOO0ITY Cyay, 3aTBEpJKEHOTO pimieHHIM Paau cynaiB Ykpainu Bix
26.11.2010 Ne 30 (31 3miHaMu), IHIIUX HOPMATHUBHO-TIPABOBHX aKTIB, IIIO
BCTAHOBJIIOIOTH MOPSIIOK OpraHizarlii Ta JisJIbHOCTI OpPTraHiB CyI0BOi BJIaJIM, a TAKOXK 3
ypaxyBaHHSM OCHOBHHX MOJIOKEHb JI€P>KaBHOI CUCTEMH J1JIOBOJICTBA.

1.3. ITonoxxenHs nependavae npaBuiia MPOXOKEHH JOKyMEHTIB y CboMoMy
aneNALiiHOMY aJMIHICTPAaTUBHOMY CY/I SIK y ManepoBiil ¢opMi, Tak 1 B €IEKTPOHHIN

3a TOMOMOTOI0 aBTOMAaTHU30BaHO1 CUCTEMHU JOKYMEHTOOOITY Cyy.



1.4. TTonoxeHHs MOUIUPIOETHCS HAa BC1 TOKYMEHTH, 110 HAAXOAATh 10 ChOMOro
anessiiHOrO aIMIHICTPAaTUBHOIO CyAy Ta HE MAlOTh TAEMHOTO XapakTepy, 30KpeMa
T1, K1 HaJIAIILINA 32 JIOTIOMOTOK0 3aCO0IB €JIEKTPOHHOTO Ta (PaKCHUMIIBLHOTO 3B S3KY.
Komn'torepHi (aBTOMaTH30BaHi) TEXHOJOTIi OOpOOKM TOKyMEHTaJdbHOI 1H(popMallii
NOBUHHI BiANOBiaTh BuMoraM 3akoHiB Ykpainu «IIpo 3axuct iHdopmalii B
iHpOpMaLIHHO-TEJICKOMYHIKAIMHUX ~ cucTemMax», «I[Ipo 3axumcT mnepcoHaIbHHUX
JaHUX», JepKaBHUM cTaHaaptaM, [lolokeHHI0 Tpo aBTOMATH30BaHY CHUCTEMY
JOKYMEHTOOOITY Cyay Ta BUMOraM IHCTpyKIiii 3 JUJIOBOJACTBA B MICIIEBUX Ta
anessiiHuX cygax YKpaiHu.

1.5. PobGora 3 mokymeHTaMu, fKi CTOCYIOThCS 3arajlbHUX IPaBUJI BEICHHS
ninoBoactBa B Cyi, He BperysiboBaHa UM [1onoxeHHsaM, 3A1CHIOETCA BIIOBIIHO
10 BUMOT [HCTpyKii.

1.6. JlokyMeHTH Ccydy 3 4acy CTBOpEHHs (HaJXO/KEHHS) 1 JI0 Tiepeiadi B apXiB
cyny 30epiraroThcs 3a MiciieM (opMyBaHHS 3T1HO 13 3aTBEPIPKEHOI0 HOMEHKJIATYPOIO
CIIpasB.

1.7. HeposrasiHyTi CyAOB1 CIIpaBU, a TaKOX 3asBU, 3a SKUMH HE BHUPIIICHO
MUTaHHSA MPO BIAKPUTTS MPOBAIHKEHHs, Y TOMY YMCII SK1 3ajullieH] 0e3 pyxy A
YCYHEHHsI HeJIONIKiB, 30€pIratoThCsi B KIMHATI 30€piraHHs CIIpas.

1.8. JloxymeHTH, 0 HATIATIUTA 10 Cyy (3asBH, CKApTH, CIIPaBH, JIUCTH TOIIO),

BUHOCHUTH 32 MEX1 MPUMIIICHHS (IPUMIILEHb) CYy 3a00pPOHEHO.

2. Opranizauist po00TH 3 JOKYMEHTAMM, L0 MEePeJATHCS eJIEKTPOHHUMHA
3aco0aMu 3B'AI3KYy
2.1. OrpumaHHs Ta BIANpaBICHHS E€ICKTPOHHUX JOKYMEHTIB 3/IIHCHIOETHCS
yepe3 odiliiHy enekTpoHHy aapecy ChOMOro amessiifHoro aaMmiHiCTpaTHBHOTO
cyny.
2.2. IlomrroBa nporpama 3a0e3neuye 30epekeHHs iHdopmarlii Ipo OTpUMaHi Ta
BIJIMTpaBJICHI TIOBIIOMJICHHS, a TaKOX TMEPEBIPKY TMOBIIOMJICHh Ha HAasIBHICTD

IIKIJIJTUBUAX MPOTPAMHUX KOAIB (BIPYCIB).



2.3. IlpamniBHuKHM amapaty cyAy, BIANOBITaNbHI 3a OQIIiifHE JHUCTYBaHHS
€JIEKTPOHHOIO TMOIITOI0, 3000B's13aH1 MEPEBIPATU €IEKTPOHHY MOLITOBY CKPUHBKY HE
MEHIIIE IBOX pa3iB Ha JCHb.

2.4. [icast oTpuMaHHS €IEKTPOHHUX JOKYMEHTIB MpaIiBHUKH, BIAMOBIJAJIbHI 32
odimiitHe TUCTYBaHHS €JICKTPOHHOIO MOIITOO:

2.4.1 mepeBipSAOTh KOXHUW JTOKyYMEHT Ha TIOBHOTY Ta BIATOBIIHICTH
peecTpaliiiHiuX peKBI3UTIB, BKa3aHUX Y TeMI 1 BKJIaJIeHOMY (ailii;

2.4.2 y pa3i OTpMMaHHs €JIEKTPOHHOT'O JJOKYMEHTA 3 MOPYIICHHSM I[ITICHOCTI Ta
ABTEHTUYHOCT1 (HEBIJMOBIIHICTh E€JIEKTPOHHOIO UU(POBOro MiANKUCY, HASBHICThH
IIKIJIMBOTO HPOTPaMHOTO KOJYy TOILO) BIANPABHUKOBI €JIEKTPOHHOIO JOKYMEHTa
HAJICUJIAIOTh MOBIIOMJIEHHS, ¥ SKOMY 3a3HA4alOTh MPO HEOOXIJHICTh BIANPABICHHS
HOBOTO €JIEKTPOHHOIO JOKYMEHTa, a I1H(QIKOBAHHM €JIEKTPOHHUN JOKYMEHT
BUJTy4arOTh 3 manku "BxigHi",

2.4.3 HanCWIAIOTH EJIEKTPOHHOIO IMOMITOI MIATBEPIKEHHA MPO OTPUMAHHS
€JIEKTPOHHOTO JOKYMEHTA BIJIMPABHUKOBI (SIKIO € 3aIUT y JIUCT1) a00 MOBIJOMIICHHS
PO MPOOJIEMH 3 HOTO YMUTAHHIM YU MPO BIACYTHICTH (pailiiB, 110 Maiu OyTH 0/1aHi;

2.4.4 peecTpytOoTh €EKTPOHHUM JOKYMEHT BIANOBIIHO A0 BUMOT JUJIOBOJICTBA;

2.4.5 nepecunaloTh €JIEKTPOHHUHN JOKYMEHT KEpIBHHULTBY CyAYy, a 3a OTpeOu
IPYKYIOTh 3MICT €JIEKTPOHHOI'O MOBIJOMIIEHHS 10 JTOKyMEHTa Ta (aiiiu, mo Oynu
BKJIAJICHI IO HHOTO, Ta TIEPEIAI0Th X Ha PO3TJISI KEPIBHUIITBA CYY.

2.5. ENexTpoHHUH MNOpolecyaJbHUN JOKYMEHT, IO CTOCYETbCS PO3TISIY
KOHKPETHO1 CIIpaBH, MepelaeTbcsi Oe3nocepeHbo cyaal (Cyaai-aonoBigauy), y
MIPOBA/KECHHI SIKOTO TiepedyBae Iisi crpaBa B MOPSAAKY, nependadeHo m. 4.4 1mporo
[TomoxeHHs.

2.6. JlokymMeHTH, W0 HAIIAILIM J0 CYydy, PEECTPYIOThCS 1 MEpeaaroThCs
KEpIBHULTBY I PO3IJIALY B JIEHb IXHBOTO HAAXOKEHHS. JIOKYMEHTH 3 TIO3HAYKOIO
"TepmiHOBO" TEpenarOThCs HErailHO, aje He Mi3HIle HIX 4Yepe3 TOAMHY IMicis

OTPUMAaHHA IX.



3. lIpuiiMmaHHA Ta peecTpalisi JOKYMEHTIiB

3.1. IlpouecyanbHi JOKYMEHTH 1 MaTepialiv, 0 CTOCYIOThCS PO3TIISALY CIPAB Yy
CY/ll, a TAKOK HEMPOIECyalibHI TIOKYMEHTH MPUUMAE Ta PEECTPYE B aBTOMATU30BaHIN
CUCTeMI BT HalaHHS 1H(OPMALIHHUX MOCIYT, PYyXy aJMIHICTPATUBHHUX CIpaB Ta
ninoBojaAcTBa cyay (mami — Bigmin) BianmoBigHo 10 IlostokeHHs Mpo aBTOMAaTU30BaHY
CUCTEMY JOKYMEHTOO00Iry cyay.

3.2. Binain 3abe3neuye nmpuilMaHHsS JOKYMEHTIB, SIKi:

3.2.1 Hazani ocobucTo abo Kyp'epoM (HOKYMEHTH JJIA MIATBEPPKEHHS 0COOU HE
BUMAararoThCs);

3.2.2 HaAIUIIUIH SIK TTOIITOBA KOPECIIOH ICHIIIS;

3.2.3 oopmiieHi Tenerpamoro;

3.2.4 HagiinuM (paKCUMUTBHUM MTOBIIOMIJICHHSIM;

3.2.5 HagIAIUM €NEKTPOHHOIO MOIITOO;

3.2.6 Hammmm dYepe3 oQIUIMHUNA BeOCAUT Cyny NUIAXOM 3alOBHEHHS
€JIEKTPOHHO1 (hopMH;

3.2.7 mepenaHi BiJl KEPIBHUIITBA Cyy, IKIIIO JOKYMEHTH OYyJIM OTpUMAaHI Mij 9ac
BEJICHHS 0COOMCTOT0 MPUMOMY KEPIBHUILITBOM CYITy.

3.3. [IpuitMaHHs TOKYMEHTIB 3/IIHCHIOETHCS IIOJACHHO MPOTATOM pOOOUYOTO Yacy
npamiBHukamu Bigainy.

3.4. 3a ycHUM 3BEepHEHHSM 0co0H, siKa Mmojaia TOKyMEHT A0 CyAy, Ha TepIIii
CTOpIHIII HA/IAaHOT HEIO KOIIi IOKyMEHTA MpaIliBHUK Biaainy, sskuii npuiiHAB JOKYMEHT,
MPOCTABIISIE IITaMIl CyAy 13 3a3HauyeHHAM JAath (y pa3l HEOOXIAHOCTI — Yacy)
OTPUMAaHHS IOKYMEHTA, CBO€ET IMOCa M, MPI3BUIIA Ta MIAMKUCY 1 TOBEPTAE KOO 0CO0i.

3.5. Ha noxymeHTi, OTpUMaHOMY BiJl yYaCHHUKIB CyIOBOTO IpPOLECY Ta IXHIX
peACTaBHUKIB O€3MOCEePEeTHBO IT1/1 Yac CyI0BOTO 3aCiJaHHs, HAKIAJA€ThCS PE30JTFOLIS
cynai (cynmi-fornoBiaya), sika ckiianaerses 31 ciiB "Jlo crpaBu, mianucy cyaml Ta
naTy. 3a3Ha4eHUN JOKYMEHT Y IIeH e JIeHb MepeaacThCs IS peecTpallli, mcist 4oro
JIOJTy9a€ThCS 10 MaTepialliB CIIPABH.

3.6. BinnoBiganpHui mpainiBHUK Binginy y JeHb HaIXOKEHHsS JOKYMEHTa
MOIITOBOK) ~ KOPECHOHJCHINIEID  TepeBipsie  HUICHICTh  KOHBepTa  (Takera),

BIJIMOBIAHICTD aapecyBaHHS, 3 JOTPUMAHHSM IMpaBui O€3MEeKH PO3KpUBAE KOHBEPT



(makeT), mepeBips€ BIAMOBIAHICTh BKJIAAEHb OMNHUCY (HASBHICTh JOJATKIB MO
JIOKYMEHTA).

3.7. BianoBiganpHUM MpamiBHUK Bigainy po3kpuBae yci KOHBEpTH (ITaKeTH), 3a
BUHATKOM THX, 110 MaioTh Hamuc «Ocobucto» abo rpud cexpetnocti. Konsepru
(makern) 3 BiAMITKOIO «OcoOuCTO» TepenaroThCcsl aapecaTam 0e3 BIIKPHUBAHHS.
Koneptu (makeTn) 3 rpu)oM CEKpETHOCTI MTePEAAIOTHCS MPAIIBHUKOBI arapary Cyay,
SKUW BIAMOBIZAE 32 PEKUMHO-CEKPETHY poOoTy, 0e3 BiakpuBaHHsA. KouBepTu 3
rpudoM «J{ns ciry:k00BOTO KOPUCTYBAHHS» PO3KPHBAE BIJAMOBIAATBHUN MPAIliBHUK,
KWW Ma€ MpaBo MpairoBaTy 3 JokyMmentamu 3 rpudom "JICK" .

3.8. TloMuikoBO JOCTaBlieHI N0 CyIy JOKYMEHTH HE pPEECTPYIOThCS Ta
MEePECUIIAIOThCA aJpecaTy, K0 MOro MiCIIe3HaX0IKEHHS BiJoMe, a00 TOBEPTAIOThCS
BIIMMPABHUKY pa3oM 13 CYNpPOBIIHHMM JILCTOM 3a MIANMCOM KEpIBHHUKA anapary Cyay
a00 BU3HAYCHOI HUM BIJIMOBIAAIBHOT OCOOM y TEPMiH HE OLIBII SK JIBA JTHI.

3.9. KonBeptu (maketu), y SIKMX HAAXOIATh JOKYMEHTH, MPUEAHYIOTHCA 0
oJiepKaHUX TOKYMEHTIB. Y pa3i ojiepKaHHS JOKYMEHTIB y MOIIKO/KEHIM yIaKoBIli, a
TaKOX SKIIO IiJl YaC PO3KPUTTSI KOHBEpTa (MakeTa) BUSBIECHO BiJICYTHICTH MEBHOTO
JOKyMEHTa 4YM JOJaTKa /0 HBOTO, MpaIliBHUKKA Bigmily ckiamaroTh akT y JIBOX
NPUMIPHUKAX, OJIMH TPUMIPHUK SIKOTO HAJCHIIAETHCS BIINPABHUKY, a JAPYTHUM
JOJIA€ThCA 10 BX1THUX JOKYMEHTIB.

3.10. Peectpamii miuisraroTh yci MpolecyajbHl JOKYMEHTH, a TaKOX Yci
HEMpolleCyalbHl JIOKYMEHTH, 110 MOTPeOyI0Th 00J1IKy, BUKOHAHHS 1 BUKOPUCTAHHS 3
JOBIIKOBOKO ~ METOIO  (po3mopsiiyi, TUIAHOBI, 3BiTHI, OOJIKOBO-CTaTUCTUYHI,
Oyxranrepcrki, piHAHCOBI TOIIO).

3.11. TlepemaroThcsi anmpecaTy ©0e3 peecTpaiii JOKYMEHTH OCOOHCTOTO
XapakTepy, pEKJIaMHl1 TIOBIJIOMJICHHS, IUUIaKaTH, BITAJbHI JIMCTH, 3aIllpOIICHHS.
JIpYKOBaH1 BUAAHHS (KHUTH, )KypHAIIU, Ta3eTH, OIOJICTEH]).

3.12. KoxxHuii BXiTHUN AOKYMEHT PEECTPYETHCS B CyHl Juiie oauH pas. o
pEeECTpaIiifHOi KapTKH Ha JOKYMEHT, OJIEpaHUW B EIEKTPOHHIA dopwmi,
MIPUETHYETHCS 1IEW JOKYMEHT. Takoxk 0 peecTpaiiiiHuX KapTOK MOXKE J0JaBaTHCS
CKaHOBaHUM BapiaHT MMCbMOBHX JOKyMeHTIB. [lonanbiie BHecCeHHs iHpopMalii 111010

pyXy JOKyMEHTa JO PpEeCTpaliiHOl KapTKH  3A1MCHIOIOTH  KOPUCTYyBaul



aBTOMATHU30BAHOI CUCTEMH JOKYMEHTOOOITY CyIy BIANOBIAHO 0 IXHIX MOCaTOBHX
000B'sSI3KIB.

3.13. Sxmo B oaHiM chpapi, IO HAAIMIUIA 10 CyAy amelsIiiHol 1HCTaHIIIi,
MOJIaHO ameJAMiiiHI cKapru Ha JCKIJIbKa CyJOBUX PIII€Hb, TO HA KOXKHY anessiiiHy
CKapry CKJIaJa€eThcs Okpema o0JIIKOBO-cTaTuCTHYHA (1HpopMalliitHa) KapTka.

VY pasi HaAXOIKEHHs JEKIIbKOX ameNAliiHAX CKapr Ha OJHE 1 T€ X CylIOBE
pIIIEHHSA, HA TaKl ameNsIiifHI CKaprd CKJIAJa€ThCsl OJHA OOJIKOBO-CTATUCTHYHA
(indopmMmariitHa) KapTKa.

3.14. Skmo 3a pe3ynbTaTaMu aBTOMATH30BAHOTO PO3MOJLTY a00 MOBTOPHOTO
aBTOMATHU30BAHOTO PO3MOALTY aJMIHICTPAaTUBHOI CIIpaBH, sIKa HaAlMIIa Ha HOBUH
PO3IJISA MICHS CKaCyBaHHS MOCTAaHOBH a00 yXBalH CyAy, oOpaHO CyAJI0, KUl OpaB
y4acTh y pO3IJVISIAl L€l COpaBH, BIANOBINAIBHUNA NpaliBHUK Biaauty nosigomiisie
[[bOT'O CY/JIO IIPO HOT0 MOBTOPHY YYacCTh y PO3TJIsLAl BKa3aHOI CIPaBH.

Sxmo 3a pe3yabTaTaMH aBTOMATH30BAaHOTO PO3MOALTY abo MOBTOPHOTO
aBTOMATHU30BAHOTO PO3MOLUTY 3asiBU PO MEPErIsi]] 3 HOBOBUSABIEHUMHU 0OCTaBUHAMU
pilIeHHs CyAy, BUHECEHOT0 3a pe3ysibTaTaMHd HOBOTO PO3IJIALY CIpaBU, OOpaHO
CYJUII0, IKUM OpaB y4acTh y BUPIIIECHHI CIIPABH, PIIEHHS B AK1H OYyJI0 B MOJAJbIIOMY
CKaCOBaHO CYJOM KacalliiiHO1 1HCTaHIlli, BIAMOBIMAJIBHUN MpamiBHUK Bimmainy
MOBIAOMJISIE IBOTO CYJIIO PO MOTO MOBTOPHY y4YacTh Y PO3TJIsiIi BKa3aHOI CIIpaBy.

Sxmo 3a pe3yabTaTaMH aBTOMATH30BAaHOTO PO3MOALTY abo MOBTOPHOTO
aBTOMATHU30BAHOTO PpO3MOJALTY 3asgBH MPO NEPerysii CyIOoBOro pIlIEeHHsS 3a
BUKJIFOYHUMH 00CTaBUHAMM, 0OpaHO CYII0, IKMI OpaB y4yacTh y BUPILIEHHI CIIPaBH,
BIJIMOBIATFHUIN TIPAIiBHUK Biaiiny moBiIOMIISE IILOTO CYIJII0 MPO WOTO MOBTOPHY
y4acTh y PO3TJIsiAl BKa3aHOI CIPaBH.

3.15. Skuro micns OTpUMaHHS JOKYMEHTa €JIEKTPOHHOIO TMOIITOK abo
(hakCUMUTHHUM 3B'S3KOM JIO CyTy HaIXOIUTh TAKW JOKYMEHT 1 Ha TaliepOBOMY HOCI{,
TO caMme MOoro nepenaroTh 3a Npu3HaueHHsIM. Ha peecTpaliiifHoMy IITamIli OpUTiHATY
JOKYMEHTA JI0IaTKOBO 3a3HAaYalOTh ATy OJCpKaHHs €JICKTPOHHOTO MOBIJOMIICHHS Ta

MPOCTABJISAIOTH BIAMITKY «[loBTOpHOY.



4. IlepenaBaHHA NPOLECYAJbHUX JOKYMEHTIB (CYyI0BHX CIIPAB) ISl PO3IJISAAY.

IIpoxomkeHHsI MpoLEeCYAJTbHUX JOKYMEHTIB Y Cyai

4.1. BuzHaueHHs Cyaal I pO3TJSAy KOHKPETHOI CHpaBU 3I1HCHIOETHCS
BiIMOBIAHO 10 [lonokeHHs mpo aBTOMAaTHU30BaHy CUCTEMY JIOKyMEHTOOOITY Cyy.

4.2. Tlicma 3aBeplieHHS aBTOMATU30BAHOIO PO3MOAUTY CYJIOBI CHIpaBU
MepeaaroThCS CyAl (CyIIi-I0MOBIIavy) I PO3TISAY 3a JOTIOMOTOK0 €JIEKTPOHHOTO
KypHaITy Iepead aBTOMAaTH30BaHOT CHCTEMH JOKyMeHToo0iry cyay (mani — ACJIC).

4.3. Iicns peectpaliii BCi MporecyaabHl JOKYMEHTH Ta 1HINA KOPECIIOHSHIIIs,
10 CTOCYEThCSI PO3IJISAY KOHKPETHOI CIIpaBU, MEPEeNaroTh Cy1 (Cyaai-A0MoBigauy),
y MPOBAJKEHH1 sIKOro nepedyBae crnpasa. [lepeaBaHHs OKYMEHTIB 31MCHIOETHCS
1] TIJOUC Y 3arallbHOMY PEeCTpl CyJOBUX CIpaB ad0 OKPEMO CKIIAJIEHUX peecTpax
CYJIOBUX CIIPaB Ha KOXKHOTO CYJII0 (CyAAI0-0NOBIIaya) Y MOPSAKY BUSHAUYEHOMY B
cyi.

4.4. TlpouecyanbHl JOKYMEHTH, 110 HAIIMIILIA HAMEPEIOaH1 PO3MIISIAY CIPABU
ab0 B JIeHb PO3IJIALY CHpaBH (0 3aKIHYEHHS PO3IVISIAY CIpaBH) MICHS IXHBOI
peectpaiii B AC/IC 13 3a3Ha4eHHSIM JaTH 1 Yacy OTPUMAaHHS WX JOKYMEHTIB, HETalHO
MepeaThCs CyAAsIM, Y TPOBA/KEHHI SKUX TNepeOyBaloTh BKa3aHl CIpaBH, 13
3aznayeHHsM B ACJIC natu 1 yacy nepenadi Ta OTpUMaHHS IIUX JIOKYMEHTIB.

4.5. TlponecyanbHi AOKYMEHTH JOJYy4YalOThCS JI0 MaTeplaiiB CHpPaBU 3a
pe3ooriero cynai (cyami-gonoBigaya). JJOKyMeHTH, SKI OTPUMAaHO BiJ YYaCHUKIB
CyJIOBOr0 TIpoliecy abo IXHIX MPEeICTaBHUKIB O€3MOCEPEeNIHBO ITiJI Yac CYyJAOBOTO
3aciJaHHA 3a PE3OJIIOLIEI0 CY 1 (CyA1i-10TI0B11aua) epeaaoThes JJIsl peecTpaltii 10
Bigniny He mi3HIIE HACTYMHOTO POOOYOTO JHSA, MICHS YOro JOJTY4YaroThCs 0
MarepiaiiB CIpaBHu.

4.6. Skmo Ha mnpouecyalibHUM JOKYMEHT, mNepenaHud cyaai (cynmi-
JIOTIOB1/1avy), HEOOXITHO HaJaTH BIAMOBIAL BIAMOBIIHO A0 3akoHy Ykpainu «IIpo
3BEpHEHHSI rpoMaisiH» abo 3akoHy Ykpainu «IIpo goctym go my6nidHoi iHpopMariii,
cynns (Cynas-70MoBiiay) HaKIaga€ Ha IOKYMEHT BIIMOBIIHY PE30JIIOIIO Ta Mepeaac
HOro KOmilo /A BHECEHHS BIANOBIAHOI iHQOpMalii 1O peecTpauiiHOl KapTKU
nokymenta B ACJIC ta mepenayi BiIMOBITHOMY CTPYKTYpHOMY Tipo3/a1ay. Opurinai

MPOIIECYaTHHOTO TOKYMEHTA 3aJIUIIAETHCS B MaTepianax CIpaBu.



4.7. TlporecyanbHi JOKYMEHTH, 110 HATIUAIIUIH MiCIIS 3aKIHUCHHSI TIPOBAKCHHS
y CIpaBi, 3a PE30JIOIIEI0 KEPIBHUITBA CYAYy TNEpPeAaloThCsl BIAMOBIIHOMY
CTPYKTYPHOMY MiAPO3LTY JIJIsl HaJlaHHS BIAMOBII 3Tr1iiHO 13 3akoHOM Ykpainu «IIpo
3BEpHEHHSI TPOMAJSH», MICIS YOro Taki JOKYMEHTH [OJIy4aloThCs IO MarTepiaiiB
CTIPaBH.

4.8. IlpouecyanbHi AOKYMEHTH, fKI MOXYTh OyTH MpPEAMETOM CYAOBOIO
pO3TIsiAy MICHA 3aKiHYeHHS NPOBA/PKEHHA Yy COpaBl (HAmpUKIad, 3asBa Ipo
BUTIPABJICHHSI OIMCKH, PO3’SICHEHHS PIllICHHS, YXBaJCHHS JOJATKOBOTO PIIICHHS
TOIO) TEPEAAIOThCS M PO3TISAY CYAISIM BIAMOBITHO 110 TPOIECYaTbHOTO

3aKOHOJaBCTBaA.

5. ®opMmyBaHHS i 0)OPMJIEHHS CYI0OBUX CIIPAB.

5.1. JIokyMeHTH CyIOBOi CIpaBU MIJIIMBAIOTHCS Y CIELIANbHY OOKIIAIUHKY,
BUT'OTOBJIEHY JPYKAPCHKUM CIIOCOOOM y TaKOMY NOPAJIKY, BU3HaueHOMY po3iiom VI
[HCcTpyKIIIi.

5.2. VY pa3i dikcyBaHHS mepediry CyJ0BOTO 3aCilaHHs TeXHIYHUMH 3ac00aMu
a00 MpOBEJIEHHS CYJOBOr0 3aCiIaHHs B PEeXUMI BIACOKOH(EPEHILii, HOCIT 1H(popMmalii
13 TEXHIYHUM 3allMCOM CYyJIOBOTO 3acCiiaHHS BKJIAJIAlOThCS B KOHBEPT, SIKUU
BKJICIOETHCS HA BHYTPILIHBOMY OOl OOKJIaIMHKU B KIHIIl BIAMIOBIAHOTO TOMY CIPaBH.

Y BHYTpILIHBOMY OINUCI CYIOBOI CIpaBHU, B XPOHOJOTIYHOMY HOPSIKY,
BKa3y€EThCS HAABHICTh TEXHIYHOTO HOCISI Y CIPaBi, a B MPUMITKaX 3a3HAYAETHCS MOTO
(akTHYHE MICLIE3HAXOHKEHHS: "'y KOHBEPTI B KiHIIl TOMY".

5.3. ¥Yci 1oKkyMeHTH, 110 MiAMKUBAIOTHCS 10 CyI0BOI CTIpaBU, MalOTh OyTH JIMILIE
B OJHOMY NpuMipHUKY. [Ipu 11boMy MeTaneBi CKpiIUIeHHS (CKPINKd, OIHAEpH s
narepy, CKoOHM TOIII0) BUITy4arOThCs 3 TJOKYMEHTIB.

5.4. BuyTtpimHii omuc CymoBoi crpaBu SK 3aci0 ¢iKCyBaHHS HasBHOCTI
JOKYMEHTIB Ta PO3MILIEHHS iX Yy CHpaBl 3IMCHIOETbCS Ha BHYTPILIHbOMY OOIIi
OOKJIAIMHKY 1 MOKe OyTH MPOJOBKEHUN HA OKPEMHUX apKyIlax, Kl 3 €0 METOIO
M1IIUBAIOTHCS 10 CIIPABU MEPIIUMHU, Ta BKIIIOYAE TOPSAKOBHI HOMED, AaTy, KOPOTKY

Ha3By JIOKyMeHTa (0€3 CKOpOYEeHb), HOMEP apKYIIIiB CIIPaBH, MPUMITKH.



5.5. Onmc mignucye mnpamiBHUK amapary cyay (i3 3a3HayeHHSIM MOCaju,
Ipi3BUIIA, 1HILIATIB Ta AaTH), SIKUK 0POpMITIOE CTIpaBYy.
5.6. ®opmyBaHHs 1 OMOpPMIIEHHS CYAOBUX CIIpaB 3AIMCHIOIOTH CEKpeTapi

CYJIOBUX 3aciJlaHb a0o iHIII, BU3HAYCHI BiAMOBITAIbHUMH, TIPAI[iIBHUKY amapary Cymy.

6. HanpaBJieHHs CyJ0BHMX CIIPaB 32 MeKi cyay
(KpiM MOBepHEHHS CIIPABH /10 Cyy NepIIoi iHCTaHLil)

6.1. HanpaBieHHss copaBu 3a MeEXI CyAy 1O EKCIEPTHUX YCTaHOB IS
MpoBeeHHS ekcnepTusn, 10 BepxoBHoro Cyny ansi BU3HAUEHHS MiACYIHOCTI TOIIO
3IMCHIOETHCS HA MIACTaB1 BiJIMOBITHOTO MPOIECYATBHOTO TOKYMEHTA.

6.2. Y K0)KHOMY BUTIQJIKy CIIpaBa HAJCUIIAETHCS 32 MEXI1 CyIy 13 CYyIpOBITHUM
JUCTOM, IIAMUCAHUM KEPIBHUKOM anapary adbo 0co0010, ika BUKOHY€E MOro 000B’ SI3KH.
VY cynpoBigHOMY JMCTI 3a3HAYAIOTHCS MIJACTaBU HANpPaBJICHHs (TIOBEPHEHHS) CIPaBU
Ta 1i PEKBI3UTH.

6.3. Ha koxHy cripaBy, 10 HAapaBISETHCS 32 MEXI1 Cyly, CKIAJAa€ThCs OKPEMUIN
CYNPOBITHUHN JIUCT.

6.4. IIpuMipHUK CYITPOBIAHOTO JIUCTA MPUKPITUTIOETHCS 10 JIUIIBOBOI CTOPIHKH
OOKJIaIMHKY CIIPABH, 1110 HAIIPABISETHCS 32 MEXI1 Cy/ly, a HOTO KOIIisl TOTYYaETHCS 10
BIJIMOBIAHOT CIIpaBU-3aM1HHHKA.

6.5. Ha Bci cynoBi cmpaBu, 10 HANPABISIIOTHECS 32 MEXI CyIy, 3aBOJUTHCS
CIIpaBa-3aMIHHHK 332 TUM € HOMEpPOM, sika (popMyeThes 3a mpaBuiamu posaury VII
[HCcTpyKLii.

6.6. CripaBa-3aMiHHUK Ma€ MICTUTH:

6.6.1 xomii apKyIIiB BHYTPIIIHHOTO OIHCY;

6.6.2 kormii cyJJoOBUX pilIEHb Yy CIIPaBi;

6.6.3 xomito TOKyMEHTa, Ha MIJCTaBl SIKOTO CIPaBy HAMpaBJIEHO 3a MEXI1 Cy1y
(yxBamy, 3aluT TOUIO);

6.6.4 Koriro CynpoBIHOTO JIUCTA 3 BUXITHUMHU JTAHUMU;

6.6.5 moKyMeHTH y cripaBi, SIKi HaJIHILUTY MicI 1i BIAIPaBICHHS.

6.7. CnpaBa-3aMiHHUK 30€pIraeTbcs y KIMHATI 30€piraHHs CIIpas.



6.8. JlokymeHTH y cripaBi, sIKI HaJIWIUIK Micis 11 BIAMPaBICHHS 3a MEXI1 Cyny,
nicis ixupoi peectpaiii B ACJIC BigaiioM nepenaroThes Cyai.

6.9.VY cnpaBi-3aMiHHHUKY 30€piraroThCsl BC1 JOKYMEHTH, IO HAIIMIILIN 0 CYAY 3
MOMEHTY BIAMPABICHHS 1 0 MOMEHTY TOBEPHEHHS CIPaBU 10 CYyIy.

6.10. Ilicns moBepHEHHS CYJIOBOi CHpaBH 0 CyAYy JOKYMEHTH, SKI HaJIMILIN
micys 11 BiATIpaBJICHHA 3a MeXI1 Cyay (KpiM Komiit abo THX, IO BXK€ HAasIBHI Yy CIIpaBi),

BIJTYYalOThCS 3 CIIPABU-3aMIHHUKA Ta MIPUETHYIOTHCS JI0 CYI0OBO1 CIIPABH.

7. Pyx aaMiHiCTPATHBHOI CIIPABHU Y CYJi MiCJIS 3aKiHYCHHSA aneJsAuiiiHoro

po3risiay

7.1. YV m’ATUAEHHUNM CTPOK TICJSI 3aKIHYEHHS alelAliiiHOTO PO3TIsay
aJMIHICTpAaTUBHA CIpaBa MEPeaacThbCs 10 BIIILTY 3a0€3MEeUEHHS CYI0BOTO MPOIIECY
JUtst 11 popMyBaHHSI 3T1IHO 3 BUMoraMu [HCTpyKiii.

7.2. Bigain 3a0e3neueHHs Cy/10BOro MPOLECY B IECTUAEHHUN CTPOK 3 MOMEHTY
HAJXO/PKEHHS CTIPAaBU JI0 BUILTY 3/11HCHIOE OPOPMIICHHS! MaTepialliB CIIPAaBU Ta TOTYE
IIPOEKT CYMPOBITHOTO JIUCTA MPO TMOBEPHEHHS aJMIHICTPATUBHOI CIIpaBU JI0 CYAY
MEepIIOi IHCTAHIII].

7.3. Bimain aHamITUYHO-CTaTUCTUYHOI POOOTH CyIy MPOTATOM OJHOTO
po0OoYoro IHs 3 MOMEHTY HAAXOIKCHHsS MaTepialiB aaMIHICTPATUBHOI CIpPaBU [0
BIIIUTY 3J1MCHIOE TEpPEeBIPKY KOPEKTHOCTI Ta CTaHy 3alOBHEHHSA OOJIIKOBO-
cratucTuuHoi KapTku cripasu B ACJIC.

7.4. Bignin HagaHHs iHPOPMaLIMHUX TOCIYT, pyXy aJAMIHICTpaTUBHUX CIIPaB Ta
J1I0OBOJICTBA CYly B TPbOX/IEHHUH CTPOK 3 MOMEHTY HaIXO/>KEHHS CIPaBHU 10 BIAALTY
HaJICUJIa€ aMIHICTPATUBHY CIPaBy J0 CYJy IMEPIIOi 1HCTAHINI Ha YMOBaX JIOTOBOPY
PO HaJaHHS MOCTYT MOIITOBOTO 3B’ A3KY.

7.5. CnpaBa HajacWIa€TbCa A0 BIANOBIIHOTO MICIIEBOTO CyIy CYHPOBITHUM

JIUCTOM, TIAMUCAaHUM KEPIBHUKOM BIJIIITy 3a0€3MeUYeHHs CY0BOTO MPOIIECY CYY.

8. HagaHHs cy10BOi cTIpaBHU AJ51 03HAHOMJIEHHS

8.1. CrpaBu BHUJIAIOTHCS /JI1 O3HAMOMJIEHHSI amapaToM CyAy 3a Pe30JIIOLI€l0

cynai (cyani-IomnoBifada) Ha MiACTaBl MUCHbMOBOI 3asiBU yYaCHUKAM CIIPaBH, a TAKOXK



ocobawm, siki He Opayu y4yacTi y CpaBi, SIKIIO CyJl BUPIIIUB MUTaHHS PO IXHI paBa Ta
000B'sI3KM (Micas Tpea'siBIEHHsS JTOKYMEHTa, IO IOCBiAYye ocoOy: macropra,
CITY’KOOBOT'O TIOCBIAYEHHS, TEHCIMHOTO TMOCBITYEHHS TOINO, Ta B HEOOXTHHUX
BUITAJIKaX — JIOPYUYEHHS MPEACTABHUKA).

8.2. V pa3i BiacyTHOCTI cyaiai (Cyamai-IoIoBijada) CIpaBH BHAAIOTHCS Ha
O3HAMOMJICHHS 3a PE3OJIOLIEI0 CeKpeTaps BIAMOBIAHOI CyAO0BOI mHaiatd, y pasi
BIJICYTHOCTI CEKpeTaps CyJ0BOI MajaTy — 3a PE30JIOLIEI0 3aCTYTHUKA TOJIOBU CYyTy, a
y pa3i BIZICYTHOCTI 3aCTYITHUKA T'OJIOBU CYAY — 3@ PE3O0JIIOIIEI0 TOJIOBU CYTy.

8.3. JImst mBHUAKOCTI Ta 3pyYHOCTI peaizallii mpaBa 0ocoOM Ha O3HAWOMIICHHS 3
MaTepiajlaMi CHpaBH, CHOpPaBU BUJAIOTHCS HA O3HAWOMIICHHS, SK MPaBHIIO, 3a
3aB4acHUM 3anucoM. Ha odimiitHoMy BeOcaidTi Cyly Ta CTOPIHKAX CyAy Y COLIMEpEekKax
po3MilIyeTbesi 1HGOpMaIlisl PO MOPSAJIOK 3aBYACHOTO 3alUCy Ha O3HAWOMIICHHS 3
MaTepiajiamu CIpaBH.

8.4. O3HaifomIieHHs 3 MaTepiajlaMu CIIpaBH MPOBOAUTHCS JIHIIE Y MPUMIIICHHI
Cylly, y BU3HQUEHOMY HaKa30M T'0JIOBU CYJy MICIIl, MPOTATOM YChOT'O pOoOOYOTo Yacy
CyJly Ta B IPUCYTHOCTI MpalliBHUKa anapary cymay.

8.5. ®dakT o3HalloOMIIEHHS 13 MaTepiadamMH CHpaBu (PIKCYeTbCS MPAIliBHUKOM
amapary Cyay B )KypHaJl BHJaul CyJIOBUX CIPaB IUIIXOM 3aIUCy PO T€, XTO 1 KOJIU
O3HAOMJTIOBABCS 31 CIIPABOIO.

8.6. VY nmopsaaky MmATOTOBKHM CYIOBOI CHOpaBH i1  O3HAHOMIICHHS
BIJIMOBIAQIBHUIN TIPAIlIBHUK CYY ITICJIS OTPUMAHHS 3asBU 3 PE30JIIOIIEI0 Ta CYA0BOI
cinpaBu 3a0e3neuye (mepeBipse) ii (GopmMyBaHHS 3riJHO 3 BUMOramu I[HCTpyKIii
(30Kpema, IepeBipSIIOTHCS HASBHICTH TOMIB, IIOBHOTA ITIAIIMBAHHS MaTepialliB CIIPABH,
HasIBHICTh OMMKCY, BIJNOBIAHICTH 3MICTY omnucy (aKTU4HIN HAsSBHOCTI JIOKYMEHTIB,
HAsBHICTH Ta IIJIICHICTh TEXHIYHUX HOCIIB 3 ay/1103aMUCcOM (BiJ€03aMMCOM) CyI0BOTO
3aciaHHs).

8.7. CynoBa cmnpaBa BHUIAETHCA JJISI O3HAMOMIICHHS TMICHS TEPEBIpPKU
JIOKYMEHTIB, IO MOCBIIYYIOTh 0CO0Y Ta ii MOBHOBaXEHHS BIJAMOBIAHO JO YHMHHOTO
3aKOHO/IaBCTBA.

8.8. Ocobu mij yac o3HAWOMJIEHHS 3 MaTepiajaMu CYJIOBHX CIPaB MOXYTb

pOOUTH 3 HUX BUIUCKH Ta KOMIi BIMOBITHO O BAMOT 3aKOHOIaBCTBA.



8.9. Ilicns o3HaiioMyIeHHS 3 MaTepiajlaMu CyZ0BOi CIPaBH Taka oco0a poOUTh
BIJIMOBIAHUH 3aMUC HA CBOIW 3asiB1 PO HAJAHHS CYJ0BO1 CIPaBU JJI1 0O3HAMOMIICHHS
(13 000B’A3KOBUM 3a3HAYCHHAM MIAMHUCY, 1HIIIATIB Ta MPI3BUINA, TaTH O3HAMOMIICHHS),
MICIISE YOTO 3asBa JOJIYYA€ThCS 10 MaTEpialliB CYJOBOI CIIPaBH.

8.10. [Ilimx wyac TOBEpHEHHs CYJIOBOI CHOpaBU TICIAS O3HAMOMJICHHS
BIJIMTOBIIaIbHUN TPAIliBHUK, SKUH BHJIaBaB CYyJIOBY CIIpaBy, MOBHHEH pPETEIHHO
MEPEeBIPUTH HASABHICTD Y Hill BCIX JOKYMEHTIB Y MPUCYTHOCTI 0COOH, SIKiif cripaBy OyJ10
HaJaHO JJIsl O3HAHOMIICHHS.

8.11. V pasi BusiBNEHHS HECTaul JOKYMEHTIB, apKYIIIiB, IXHHOTO MOMIKOIKEHHS
CKJIQJIA€EThCSl aKT Yy JBOX NPUMIPHHMKAX, OJUH 3 SKHUX 3a PE3OJIOLIEI0 Cyal
JOJTy9a€ThCs IO CYIOBOI CIPaBH, OPYTHH — MEPENAEThCS IS BKUTTS BiIIMOBITHUX

3aX0/1B KEPIBHUKY anapary Cyay.

9. 3acBimueHHs Ta BUJa4ya KOMiii CyI0BUX pillleHb i JOKYMEHTIB

9.1. CynoBi pilieHHsI MPUIUMAIOTHCS, CKIAIAI0THCS 1 MiAMUCYIOThCS y Hapaadin
KIMHATI CKJIaJIOM Cyay, SIKUi PO3IJISIHYB CIIPaBY.

9.2. CymoBi pimeHHs CKIagaoTbes cyaaeto-nomnosimadem B ACJIC,
30epiratotbea B cradi "OpwuriHan" Ta 3acBIIUYIOTHCS €IEKTPOHHUMH LHU(PPOBUMHU
HIIMHACaMU CKIIaTy CyIy.

9.3. YyacHukam cmpaBu, SKi Oynu TPUCYTHI y CYIAOBOMY 3acifaHHi, KOmii
CYJIOBOTO pIIIEHHS 3a NUCHbMOBOIO 3asiBOI0 BpPYYaIOThCS CEKPETapeM CyJI0BOTO
3aCiIaHHs HETalHO TICIIS MPOTOJIOMIEHHS TAKOTO PIIEHHS, 1] PO3IHUCKY.

9.4. Komii cynoBuX pillieHb BUJIAIOTHCS 0c00aM, K1 BIJIMOBIAHO O YUHHOTO
3aKOHO/IABCTBA MAIOTh MPABO HA iXHE OJICP KAHHSL.

9.5. YyacHukaM cripaBH, siki He OyJIM IPUCYTHI B CYyZOBOMY 3aCiJJaHH1, a00 SKILIO
CyllOBE€ pIIIEHHS  yXBaJeHE B TMOPSAKY NHCBMOBOTO NPOBAKEHHA YW 0e3
MOBIAOMJICHHSI (BUKJIMKY) YYaCHUKIB CIIpaBH, KOMisl CyJOBOTO PIILICHHS, 3aCBITYEHA
BIJIMOBIAHO /10 BUMOT [HCTPYKIlli, HaJCUIIAETHCS Y TIOPSAIKY, BU3HAYEHOMY 3aKOHOM.

9.5.1. V pa3i BIACYTHOCTI TOJIOBYIOUOTO CYyJJi KOMis CyIOBOTO PillI€HHS
3aCBIIYYETHCS 1HIIMM CYAJACI0 31 CKIaAy CyIy, L0 pO3IIAgaB CHOpaBy, y pasi

BIJICYTHOCTI BChOTO CKJIaJly Cyay — CEKpEeTapeM BIIIMOBIIHOI CYJ0BOI MajaT, y pasi



BIJICYTHOCTI CEKpeTaps CyAOBOi MajaTH — 3aCTyMHHKOM TOJOBH Cydy, a y pasi
BIJICYTHOCTI 3aCTYITHUKA TOJIOBH CYJy — TOJIOBOIO CYIy.

9.6. OdopMmieHHs KOITii CyJIOBUX PIIICHB JJISI HAMPaBJICHHS CTOPOHAM Y CIIpaBi
Ta IHIIUM yYaCHUKaM CIIPaBH BIJMOBIAHO O BUMOT IMPOLECYaTbHOTO 3aKOHO/IaBCTBA
3M1MCHIOE MOMIYHMK Ccyaai (cyaai-gomnosigada). Ha komii cymoBoro pilieHHS, IO
HaOpaso 3aKOHHOI CHJIM, 3a3HAYA€THCS JaTa HaOpaHHA HUM YHUHHOCTL. Y pasl SKIIO
CyllOBE pillIeHHS HE HaOpasjo 3aKOHHOI CWJIHM, TPO I¢ MOMIYHUKOM CyIdl (Cymmi-
JIOTIOB1/1a4a) 3a3Ha4a€ThCs Ha KOIIii, [0 HAJICUIIAEThCSI.

9.7. Komist cynoBoro pilieHHs NOBHHHA BiATOBIIATH OPUTIHATY Ta MOXe OyTH
BUTOTOBJICHA IUIIXOM:

9.7.1 BUTOTOBIIEHHS KCEPOKOIIii 3 OPUTIHATY CYIOBOTO PIIIICHHS, IKE MiCTUTHCS
B Martepiajiax CIpaBy;

9.7.2 po3apyKiBKU KOIIi CYJOBOTO PIIICHHS, 30€PEKEHOT0 B E€ICKTPOHHOMY
purisam B ACJIC.

9.8. Komis cynoBoro pimieHHs, BUTOTOBJIEHA IOMIYHHUKOM CyIal (Cymmi-
JIOTIOB1/1a4a) JiJisl HAlpaBJICHHS] YYaCHUKAM CITPaBH, 3aCBIIUYEThCS TOMIYHUKOM CYIIi
Ta CEKpETapeM CyJ0BOTO 3acCiJaHHs.

9.9. Komist cynoBoro pimieHHs (I0KYMEHTY) 3aCBITIY€ETHCS BIAMITKOO "3TiTHO
3 OpUTiHAJIOM .

KpiM Toro, Ha Komii CyJOBOro pIlICHHS (IOKYMEHTY) MOE€ 3a3HadaTHCs
iH(dopMaIlis Ipo Te, 0 OPHUTiHAJ CYJOBOTO PillleHHS (JOKYMEHTY) 3HAXOJUTHCSA B
Marepiaiax CrpaBu.

VY pasi 3acBIAYCHHS 3 OpPUTIHATY €JIEKTPOHHOTO JOKYMEHTY, 30€peXeHOro B
ACJIIC, mpocraBiseTbcs BiaMiTKa "BHroTroBieHO 3 aBTOMAaTH30BaHOI CHCTEMHU
JOKYMEHTOO00Iry cyny".

9.9.3 Ha nuupoBoMy OOl y BEpXHbOMY MpPaBOMY KyTl MEPIIOTrO apKylia
JOKyMEHTa MpocTaBisieThes BiaMiTka "Komis".

9.9.4 Ha xomii gOKyMeHTa 3a3Ha4yaeThCsl HalMEHYBaHHs MOCaau, OCOOMCTOrO
MIUCY 0COOU, sIKa 3aCBITUY€ KO0, 11 1HIIIaIM 1 Mpi3BHUIIE, ]aTa 3aCBITYECHHS KOMIi.

9.9.5 BiamiTka mpo 3acBiTUEHHS PO3MIIIYEThCS HIKYE PEKBI3UTY JOKYMEHTA

"ITigmuc".



9.9.6 Komist JOKyMeHTa CKPITUIIOETHCS BIIMOBIIHOIO MEUATKOIO CYTy.

9.10. Sdkmio Komis CKJIAIa€TbCsl 3 KUIBKOX apKyIlliB, BOHa Mae OyTu
MPOIIHYPOBAaHA HUTKAMU Ha TPH MPOKOJIH, a HAa 3BOPOTHOMY OOIIi OCTAaHHBOTO apKyIlia
CKpIIUIeHA MiJIMCOM BiANMOBITANIBHOT OCOOM amapaTy CyAy, 3acBiiueHa BiJOUTKOM

n

neyaTku Ccyay, 13 BigmiTkoro "Bcporo B kormii apk.", mocagu Tta IIIb
BIJIMTOBIIaJILHOT OCOOM amapary Cymy.

9.11. Komist cy1oBOTO pillICHHS 3a 3asBOI0 YYaCHHUKA CIPABU MOKE BHJIaBaTHUCh
0e3rocepeIHbO B CyJi. BUTOTOBNIEHHS, 3aCBITUCHHS, TPOLIMBAHHS Ta BUJIayy KOIii
pIIEHHS y TakoOMy BHUIAJKy 3[IACHIOIOTH MpalIBHUKA BIIJAULY HaJgaHHS
1H(MOpMAIIHHUX TOCTYT, pyXY aAMIHICTPATUBHUX CIPAB Ta JIIJIOBOJICTBA CYY.

9.12. Komii JOKyMEHTIB, JOTYYEHHUX JI0 CyIOBOI CIIPaBH, MOXYTh BHIaBaTHUCS 32
MMCHbMOBOIO 3asIBOIO BIAMOBIIAIbBHUMHU NPALIIBHUKAMHU Cy1Y, BIAMOBIIHO JI0 PE30IIOLI]
CyIUIl, y TPOBAJKEHHI SIKOTO TepebyBae crpaBa, abo rojioBu cynay. Komis Takoro
JOKYMEHTY 3acBIUY€ThCS SK Taka, 110 BIJANOBIIa€ MarepiajiaM CHOpaBd Ta
CKPITLTIOETHCA MIEYaTKOIO CYIY.

9.13. V Cynai MOXyTb 3aCBIIUyBAaTHCS KOIIii JOKYMEHTIB, III0 CTBOPIOIOTHCS B
HbOMY, 3a BHUHSITKOM KOINIA JIOKYMEHTIB, sIKI BIJMOBIHO JI0 3aKOHOJaBCTBA
noTpeOyIOTh 3aCBITUEHHS B HOTapiaJIbHOMY TOPSJIKY.

9.14. Komii AOKYMEHTIB 1HIIMX OCI0, OpraHi3aiiil Ta yCTaHOB 3 iX OPUTIHAJIIB
MOXYTb BUTOTOBJISITHCS 1 3aCBITYyBATUCS Y TAKMX BHIIAIKaX:

HA BHUMOTY CyJOBHUX Ta MPAaBOOXOPOHHUX OpPraHiB BIAMOBIIHO [0
3aKOHO/IaBCTBA;

1] Yac BUPIIICHHS MUTAaHb 100 MPUUHSITTS TPOMAJITH HA pOOOTY, HaBYaHHS
TOINO, & TAaKOX TiJ 4Yac (opmyBaHHS OCOOOBMX crmpaB mpailiBHUKIB Cymy (komii
JUTIIIOMIB, CBIJIOITB PO OJIEpKaHHS OCBITH TOIIIO).

9.15. Komist moxymeHTa 3acBiIUye€ThCsl TUIBKHM B pas3i mpes siBJICHHS HOro
opuriHaity. He 103BossieThesl 3aCBITUEHHS KON JOKYMEHTIB 3 KOIiM, 10 3aCBiA4eH1
IHIMUMU Oco0aMM, OpTaHi3alliiMH Ta YCTaHOBaMH, 3a BHUHSATKOM Tepea0aveHmX

3aKOHO/IaBCTBOM BHUITAJKIB.".



10. Haknanenuns pe3zosouii. Haganus nopyuyenns. IlepenaBanuns nis
BUKOHAHHS HeNpoLecyJIbHUX JOKYMEHTIB

10.1. HemnporecyanbHi BX1JHI JOKYMEHTH JJISI HAKJIaJACHHS PE30JIIOIIT MOXKYTh
MepeaaBaTUCs KEPIBHUIITBY CyAy 3a JOTMOMOTOIK aBTOMAaTHU30BAHOI CHCTEMH
JIOKYMEHTOO0OITY Cyay B JICHb HAJIXOIPKCHHS.

[Tin wac mepegaBaHHSA TaKWX JOKYMEHTIB KEPIBHHUIITBY CyAy 3a HEOOXITHOCTI
J0JAI0THCS KOPOTKI AOBIIKH 1HGOPMAIIHHOTO 3MICTY 3 MHUTaHb, MOPYIICHUX y ITHX
JIOKYMEHTaX, 32 HassBHOCTI — MOMEpeIHE TUCTyBaHHsI. Ha BUMOTY KepiBHHUIITBA CYy
1H(opMalliiiHa JOBIIKA CKIAJAETHCA Y BUTTISII OKPEMOTO IOKYMEHTA.

10.2. Ilicns BUBYEHHS HEIMPOIECYATbHOTO JOKYMEHTAa KEPIBHHUIITBO CYIY
HaKJIaJa€e pe30JIONii0, sSKa BHOCHTBCSI O PEECTPAIIMHOI KapTKA JOKYMEHTa B
aBTOMATHU30BaHIN CUCTEMI JOKYMEHTOOOITY Cyy.

10.3. Bumoru 110 MOTOKEHHS HEMpoIlecyalbHUX IOKYMEHTIB y ChoMOMY
anessIiiHOMY aJIMIHICTPAaTUBHOMY CyIl Ta MOPSAOK IXHBOTO TMEpelaBaHHS IS
BUKOHAHHS 31HCHIOETHCS 3T1THO 13 3aTBEP/KCHUM Y CY/I1 TIOPSIKOM.

10.4. HempouiecyanbHuii JOKYMEHT IICII HAKJIAQJICHHS PE30JoNii (HagaHHs
JTOPYYCHHS) MOKe OYTH TIEpelIaHO BHKOHABIIO 3a JOTMOMOTOK aBTOMAaTH30BAaHOI

CHUCTEMH JIOKYMEHTOOOITY Cyy.

11. BUKOHAHHSA HeNpouecyaJbHUX JOKYMEHTIB i 10py4YeHb

11.1. SIkmo BUKOHAHHS JOKyYMEHTa a00 JOpPYYEHHsS KEPIBHHUIITBA CYAY
MOKJAJ€HO Ha JEKUIbKa CTPYKTYpPHHMX MIAPO3AUIB (0cCi0), TO BIAMOBIJAIBHUM 32
BUKOHAHHSI € CTPYKTYPHUU T1APO3a1 (0c00a), BKa3aHHM MEePITUM.

CriBBMKOHABIII TTOBMHHI MOJATH BCl HEOOXIMHI MaTepiaid BIAMOBITAIEHOMY
BUKOHABITIO Y BCTAHOBJICHUI HUM TEPMiH.

11.2. SIkmio BiAMOBIATFHUM 32 BUKOHAHHS HEMPOIIECYAThHOTO IOKYMEHTa a0o
JOPYYEHHSI € KEPIBHUK CTPYKTYPHOTO MIAPO3AUTY amapary CyAy, TO BiH BHUKOHYE
camMocCTiHO a00 BU3HAYA€E MIAJIETIIOT0 HOMY IpalliBHUKA anaparty cyay 0e3nocepeHiMm

BHUKOHABIICM.



be3nocepenHiii BUKOHaBelb (BUKOHABII) BU3HAYAIOTHCS LUISIXOM HaKJIaJeHHS
KEPIBHUKOM CTPYKTYPHOT'O MiPO3AiIy amapary Cyay pe3orolii 1 mepemaaBaHHS
JIOKYMEHTAa B TIOPSAJKY, BCTAHOBJICHOMY JIOKQJIBHUM aKTOM CYIy.

11.3. JIoOKyMeHT 11l BUKOHAHHS 3 OJHOTO CTPYKTYPHOTO MiIPO3ALTY CyIy A0
1HIIOTO MO’Ke OYTH TepeJaHO JIMIIe Ha IiJICTaBl Pe30JIIOIli KEepIBHUIITBA Cydy 13
BHECEHHSM BIIMOBIAHOI 1H(OpMaIii A0 peecTpamiifHOi KapTKh JOKYMEHTa B
aBTOMATU30BaHIN CHCTEMI TJOKYMEHTOOOITY CYIy.

11.4. BukoHaBelb BUBYAE MOJaH1 MaTepiaiv Ta 3 ypaxyBaHHSIM BU3HAYEHOTO Y
pe3otolii (JOpyYeHH1) CTPOKY BUKOHAHHS MO/IA€ MIATOTOBIEH] IPOIO3HUIIIi.

11.5. ITicist miATOTOBKY MPOIIO3UITIK BIAMOBIJaIbHA 32 BUKOHAHHS 0c00a Hajiae
iX Kep1BHUKOBI, SIKMI1 HaKJIaB Pe30JIIOI110 (BU1aB JOPYUYEHHS ), T HA BUMOTY KEPIBHHUKA
JIOTIOB1/Ia€ PO HUX OCOOUCTO.

11.6. Jlo nepenaBaHHs JOKYMEHTA Ha M1ITUC BUKOHABEIh TOBUHEH MEPEBIPUTH
HOoro 3MicT, BiJpeAaryBaTd, NIpPaBWIbHO OQOPMHUTH, 3a0€3MEUYUTH BHYTPIIIHE
MOTO/KeHHS. JIOKYMEHT MOJAEThCs Ha MIJMUC PAa30M 13 T0JaTKaMu JI0 TOKYMEHTa Ta
MaTepiajamu, Ha TMiJCTaBl SKUX BIH BUKOHYBABCS.

11.7. BignoBigp HAa BUKOHAHMM JOKYMEHT (abo 1i mepmuil NPUMIPHUK),
BUTOTOBJICHUH Y MUCHMOBIH (POpMI, MIAMUCYE KEPIBHUK, SIKUW HAKJIAB PE30JIIOLIiI0, 200
oco0a, sKa BUKOHY€E HOro 00O0B'SI3KHU.

11.8. CTpokuM BHUKOHAHHS HENPOLECyalbHUX JOKYMEHTIB 1 JOpY4YeHb Y
CboMOMY amnemsiifHOMY aJMIHICTPaTUBHOMY CYJ1 Ta OpraHi3ailis KOHTPOJIO 3a

CTAHOM 1XHbOT'O BUKOHAHHSI 3[1HCHIOETHCS 3T1IHO 13 3aTBEPIPKEHUM Y CY/I1 OPSIKOM.

12. Ocob.1uBOCTI MPOXOIKEHHS B CY/li JOKYMEHTIB OB’ A3aHUX i3
3anuTaMU Ha iHGopManiio
12.1. Pob6ora 13 3anmutamu Ha iH(OpMAIlIO B CyIl BEAETHCA BIAMOBIIHO 0
3akony VYkpainu «IIpo moctynm nmo myOsmiunoi iH(opwmarii» Ta IlomoxxeHHs mpo
3a0e3nedeHHs] JOCTyly A0 myOmiuHoi iHdopwmarii, mo nepedyBae y BOJOJIHHI
CbOMOTO anemnsiiHoro aaMiHICTPATUBHOTO CYyTy.
12.2. 3anutu Ha iHQOpMAaIlO, 10 HAAXOJATH Ha aJpecy Cyay, npuiimMae i

peectpye Binain B aBToMaTH30BaHii cucTeMi JOKYMEHTOOOITY CYy.



12.3. licns oTpuMaHHs Ta peecTpaii 3amuT Ha iHPOpPMAIlil0 BIAMNOBIAHO 10
BCTAHOBIICHOTO PO3MOJTY MMOBHOB)XCHb HEBIIKIAJHO IEPENAEThCS KEPIBHHUIITBY
CyIy JUTSl HaKJIaJICHHsI PE30JTIOIIii (HaJaHHs TOPYICHHS).

12.4. Tlicnsa HaKIaACHHS PE30JIOIiT KEPIBHUIITBOM CYyIy 3alUT Ha iH(OpMAITio
nepesacThes 0 BiIUTY, SIKHIA 3/1iHCHIOE KOHTPOJIb 32 CTAHOM BHUKOHAHHS JOPYYCHb
I BHECEHHS BIAMOBIAHOI iH(GOpMaIlli B aBTOMAaTH30BaHy CHUCTEMY JOKYMEHTOO0Iry
CYyIy, TICJISl YOTO HEBIAKIATHO MEPEIa€ThCS BUKOHABIIM.

12.5. BiamoBiap Ha 3anuT Ha 1HGOPMAIIO HATAETHCS Ha ajpecy, BKa3aHy

3aMUTyBAayeM, Ta y 3alIUTYBaH1i GopMi.

13. Ocob6uBOCTI MPOXOMKEHHS B Cy/li 3BepHEHD (3as1B, CKapT,
npono3uuin) Gisu4yHuX a00 PUINIYHHUX 0CI0

13.1. PoGoTta 3 mUChbMOBUMH MPOIO3UIIISIMH, 3asiBAMU Ta CKapramu (i3sMIHHX
a00 IOpUINYHUX OCI0 (Jail — 3BEpHEHHS), 10 HE MAJIATal0Th PO3IISIAY B MOPSIKY
aJMIHICTPATUBHOTO CYJIOYMHCTBA, BEACTHCS y CY/l BIAMOBIAHO 10 3aKOHY YKpaiHu
"IIpo 3BepHEHHsSI TpoMajsH" y TOPSAKY, BCTAHOBIEHOMY MocTaHOBOI0 KaliHery
MinictpiB Ykpainu Big 14.04.1997 No 348 "IIpo 3arBepmxeHHs I[HcTpykuii 3
JIJIOBOJICTBA 3a 3BEPHEHHSMU T'POMAJISIH B OpraHax JeprKaBHOI BIAJU 1 MiCIIEBOTO
CaMOBpsIyBaHHs, O00'€MHAHHSIX TPOMAJISH, Ha MANPHUEMCTBAX, B YyCTAHOBAX,
opraHizalisix He3ajieHO BiJl opM BIacHOCTI, B 3acobax macoBoi iH(opmaiii" Ta
3rifHo 3 llomokeHHSIM PO TOPSAIOK peecTpallli Ta pO3TisAy 3BEpPHEHb 1 OOJIKY
0COOHUCTOro MpUHOMY TpOMaJsiH, 3BEPHEHB Ta 3alUTIB HAPOJHUX JICMyTaTiB, 3alIUTIB
Ha 1HGOPMAIIiI0 MOCATOBUX OCIO JAep>KaBHUX OPraHiB, (PI3UYHUX 1 FOPUAUMYHUX OCIO 1
3anuTiB Ha MyOmiuny iH(opmamito y CboMOoMy amnensiifHOMy aaMiHICTPaTUBHOMY
cyni.

13.2. 3BepHEHHSI MPUIMAIOTHCS 10 PO3MIIALY 3 YCIX MHUTaHb, IO HAJIEXKATh JI0
KOMITETEHLIT Cyy.

Jlo posrisigy He MPUUMAIOTHCS 3BEPHEHHS 0€3 MiAnucy (aHOHIMHI), Y SKUX

MICTSTHCSI HEIICH3YPHI CJIOBA Ta BUCIIOBH, a TAKOX TaKi, 1110 HEMIPUAATHI /Il YUTAHHS.



13.3. Tlopsaok mpuitMaHHs, peecTpallii, po3MoAlTy Ta BUKOHAHHS 3BEpHEHB Y
ChoMOMy amnensmiiHoOMy aJMiIHICTPAaTUBHOMY CY/l 31MCHIOETHCS BIJMOBIHO J0
nboro Ilomoxkenus ta [HeTpyKiii.

13.4. 3BepHEHHs, M0 HAMIMIIIM 1O CyAy 1 SIKI CTOCYIOThCS ISTIBHOCTI
KepiBHULITBA Ta/a6o cyaaiB ChOMOro amessiiHOro aaMIHICTPaTUBHOIO CYIY,
000B'SI3K0BO JTOBOJSTHCS IO BiJOMAa TOJIOBHU CYyTy.

13.5. 3BepHEHHs BBAXKAIOTHCS OMPALlbOBAHUMH, SKILO MOPYIIEH] B HUX TUTAHHS
PO3TJISHYTI MO CYTI, BXKUTO HEOOXITHUX 3aXO0iB, HaJaHO BIIOBIb 3asBHUKOBI B
MMCHMOBIH (€1EKTPOHHII) (OpMi, a TAKOXK AKIIO NOPYIIEH] MUTAHHS 3HATI 3 PO3TIISAY

3a4BHUKOM, IIPO IO € HMOT0 MMChbMOBE (GJ'IGKTPOHHC) HOBiI[OMJ'IGHH?I.

14. 3BepHeHHsI CY/I0BHUX pPillleHb /10 IPUMYCOBOT0 BUKOHAHHS

14.1. 3BepHEHHS 10 BUKOHAHHS CYJIOBUX PILIEHB 3/IIMCHIOETHCS B TIOPSJIKY Ta B
CTPOKH, BCTAHOBJICH1 BIJIMIOBIIHO JJO BUMOT MPOIECYaTbHOTO 3aKOHOAABCTBA, a TAKOXK
THIITMX HOPMATUBHO-TIPABOBHX AKTiB.

14.2. BukoHaBunii JUCT 3a 3ag4B00 0coOM Bumaerbest ChOMHM anesiiiHuM
aIMIHICTPAaTUBHUM CYyJIOM 3a YMOBHM, IO Taka 3asiBa HaAidluia 10 MOMEHTY
MOBEPHEHHS aJIMIHICTPATUBHOI CIIPABU JI0 CYAY MEPIIOi 1HCTAHIII].

14.3. BukoHaBYl JIUCTH TPO CTATHEHHS CYJOBOTO 300py BHUTOTOBISIOTHCS
ChOMHM aressifHAM aIMIHICTPAaTUBHUM CYJIOM Ta HalPABJISIFOTHCS Ha BUKOHAHHS Y
nopsiAKy, Bu3HaueHomy M. 14.11. uporo IlonoxeHHs.

14.4. BukoHaBYl JOKYMEHTH (BUKOHABUMU JUCT, MOCTAHOBA, yXBajia), fKl
BUTOTOBJISIFOTHCS CYJIOM, MAalOTh BiJIMOBIJIaTH BUMOTaM JI0 BUKOHABUOTO JOKYMEHTA,
BCTAHOBJICHUM 3aKOHOM.

14.5. BukonaBuwii uct popmyeThes Ha mijcTaBi BHeceHUX qanux B AC/IC.

14.6. Y pa3i BiICYyTHOCTI FOJIOBYIOUOTO Cy/Jll BUKOHABYMIA JIUCT MiMUCY€ETHCS
IHIIUM CYAJICIO 31 CKJIaay Cyay, IO PO3IJIAIaB COpaBy, Y pas3l BiICYTHOCTI BChOTO
CKJIaJly CYZy — CEKpeTapeM BIJIMOBIIHOT CYI0BOI MaJIaTH, y pa3i BIICYTHOCTI CEKpeTaps
CYJIOBO{ MaJlaTH — 3aCTYITHUKOM T'OJIOBH CYy]y, a Y pa3i BIICYTHOCTI 3aCTyITHUKA F'OJIOBU

CyJly — TOJIOBOIO Cyly.



14.7. JluctyBaHHS 1100 BUKOHAHHS CYJOBOTO PIIIEHHS MiJIIUBAETHCA 0O
MaTepialiiB BiJMOBIIHOI CYJI0OBO1 CITPaBH.

14.8. KoHTpoJsib 3a BUKOHAHHSM CYJOBOTO PIIICHHS 3AIHMCHIOE CYJl Y MeXKax
MOBHOB&KEHb, HAJaHUX HOMy 3akoHOM. Jlo oOTpuUMaHHS TMOBIAOMIIEHHS PO
BUKOHAHHS CYJIOBOTO pIIIEHHS Marepiaid 1[0JI0 BUKOHAHHS MepeOyBalOTh Ha
KOHTPOTI.

14.9. Bu3naueHa KepiBHUKOM amapaTy CyJIy BiANOBIJalIbHA 0c00a KOHTPOIIOE
CBOEYACHICTh Ta MOBHOTY MOBIIOMJIEHb PO BUKOHAHHS CYJOBOTO pilIeHHS. Y pasi
HEOJIepKaHHS TOBIJOMJICHHS ITPO BUKOHAHHS CYyJI0BOrO PIIIEHHS BiH JIONOBIAAE PO
11e TOJIOBYIOUOMY CY/IJI1, SIKMM BXKUBA€ HEOOX1THUX 3aXO0/IiB.

14.10. CynoBe pilIeHHS BBa)XAa€ThCS BUKOHAHUM JIMIIE MICIS OTPUMAaHHS
MOB1IOMJICHHSI PO MOTO BUKOHAHHS B TOBHOMY 00CSI31.

14.11. OpuriHaii BUKOHABUUX JIOKYMEHTIB TIPO CTSITHEHHS 3 JEP>KABHOIO
oprany cyaoBoro 30opy, mTpady (K 3aco0y MOpolLECyalbHOrO MPUMYCY)
HAJCWIAIOTECSA JO0 BIAMOBIAHUX TeputopianbHux ympaiainb JCA VYkpainu, 3a
MICII€3HAXO/DKCHHSIM CY/y, SKUM BUJAHO BUKOHABYMH JTOKYMEHT, JIs iX TIOJIaJIbIIIOTO
Mpea’aBICHHS ynoBHOBaxkeHUM npenctaBHukoM JICA VYkpainm 40 oprasis
Jlep>kaBHOI Ka3HAa4YeHChKOI CIy:kOM YKpaiHM B MOPSAKY Ta CTPOKH, BCTAHOBJICHI
3aKOHOJABCTBOM Y KpaiHH.

OpuriHand BHKOHABUMX JOKYMEHTIB MpPO CTATHEHHS CYAOBOTrO 300py, Mpo
HakJazeHHss mrpady (IK 3aco0y mpolecyalbHOro mnpumycy) 3 (i3uyHux Ta
IOPUIMYHUX OCIO mpe’ sIBISIOTHCS CyJaMu JUIsl BAKOHAHHS 710 BIANOBIIHUX OpPraHiB
JIep>KaBHOI BUKOHABYOI CITYKOH B TIOPSJIKY Ta CTPOKHU, BCTAHOBJICHI 3aKOHOM Y KpaiHH
"IIpo BUKOHABYE MPOBAKEHHA".

14.12. Tlepen HampaBlICHHSIM BUKOHABUYOTO JOKYMEHTa BIJIOBiIajIbHA 0c00a,
BHU3HAYCHA KEPIBHUKOM amapary Ccyay, MepeBips€ cTaH J0O0pOBUIBHOI CIUJIaTH
OOpKHUKaAMHU CyZI0BOTO 300py abo mTpady (K 3aco0y mpoIecyaibHOTO TPUMYCY) 110
Oro/pketTy (3a3HaucHHU OOOB’SI30K BHHUKAE y BiINOBITAIBLHOI OCOOHM CyIay JIHIIE 3
momenTy HagaHHs JICA VYkpainu moctymy no indopmariii, HEOOXiHOI aJisi Takoi

MepPEBIPKH).



