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3ACAIAU
BUKOPHCTAHHS ABTOMATH30BAHOT CHCTEMHU JOKYMEHTOO0ITY Yy
CboMoMy anesisiniiiHOMY aAMIHICTPATUBHOMY CY/i

1. 3azanvni nonoicennsn

1.1 3acanm BUKOPHCTaHHS aBTOMATM30BAHOI CHCTEMH JOKYMEHTOOOITY Y
CboOMOMY amensiiHOMy aaMIHICTPATUBHOMY Cyal (Haji — 3acaau) BH3HAYAKOTH
NOBHOBAKEHHS WLIOJ0 PO3MNISIAY NUTaHb CTOCOBHO TOPAAKY (DYHKIIOHYBAHHS
ABTOMATU30BAHOI  CHUCTEMH  JOKYMEHTOOOIry y  CbhOMOMY  anensuiiHOMY
aMIHICTPATUBHOMY CYyAl (il — cyn).

1.2 3acaagm  po3poOjieHO  BIAMOBIAHO A0  mosiokeHb  Komekcy
aJMIHICTPATUBHOTO CYIOYMHCTBA YKpaiHu, 3akoHiB Ykpainu «lIpo cymoyctpiid 1
craryc cyauiBy, «[Ipo e€neKTpoHHI TOKYMEHTH Ta €JICKTPOHHWM JTOKYMEHTOOOIr»,
«IIpo enekTponHi AoBipYl mocityruy, «[Ipo iHpopmaniroy, «I1po goctyn 1o myOaiyHOi
iHpopmanii», «lIpo goctym no cyaoBux pimieHb», «lIpo 3axuct iHpopmamii B
1H(pOPMALIHHO-TENEKOMYHIKAIHHAX ~ cUcTeMax», «[Ipo 3axWcT mnepcoOHaANBHHUX
JaHWX», [HCTPyKLIi 3 AIJIOBOACTBA B MICLICBUX Ta aNesALIAHUX cyaax YKpaiHu (aami
— IncTpykuis), [1onokeHHST PO aBTOMATU30BaHY CUCTEMY AOKYMEHTOOOITY CyAy Ta
THIIAX HOPMATHBHO-ITPABOBHX AKTIB.

2. Peecmpauia 6xiOHOI i 6UXIOHOT KOpecnOHOCHUIT ma emanu it pyxy y cyoi

2.1 BxigHa KOPECHOHACHLIA, 30KpeMa # MpOoUECyalbHl JOKYMEHTH,
NPUAMAETBCS 1 ONMPALbOBYETHCS MPALIBHUKAMM BIIIITY HAJaHHS 1H(OpManidiHUX
NOCTYT, PyXy aAMIHICTPATMBHUX COPAB Ta AUIOBOACTBA Cyny (nam — Bimgaun), skum
HAJ]AHO JOCTYI O aBTOMATH30BAHOI CUCTEMH JOKYMEHTOOOITY CYy BIJIMNOBIJIHO JI0
iXHIX (YHKIIOHAIbHUX OOOB’SI3KIB, 1 PEECTPYETHCS B ABTOMATH30BAHIN cUCTEMI
JOKYMEHTOOOITY Cyly B JA€Hb i HAAXOHKCHHSI.

2.2 'V pasi HEMOXIIMBOCTI 3 00 €KTMBHMUX MPUYMH 3AIMCHATH PEECTPALIIIO
BX1JTHOT KOPECIMOH/IEHIIT B JICHb ii HAIXOKEHHS TaKa KOPECIOHICHIIISI PEECTPYETHCS
B ABTOMATM30BaHIl CUCTEM1 JOKYMEHTOOOITY CyAy B TEPMiH, BU3HAYCHHHA Y
PO3MOPSDKEHH] KEPIBHUKA anapary Cyay, 13 3a3HAYECHHSM NPUYMH BCTAHOBIICHHS
TAKOIr0 TEPMIHY.
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2.3 Ha KOXHWH BXIIHWH, y TOMY 4YHMCII MNPOLECYATbHUN JOKYMEHT, B
ABTOMATU30BaHINA CUCTEM1 JOKYMEHTOOOITY CyAy CTBOPIOEThCS peecTpaliiiiHa KapTka,
gKa MICTUTh 1H(QOPMALII0 [MOAO0 PEKBI3UTIB Ta PyXy A0KyMeHTa. OcoOnmBOCTI
3aIMOBHEHHS PEECTPALIHHOT KAPTKM BU3HAYAKOTHCS [HCTPYKIIERO.

Jlo peecTpamiifHOi KapTKM MOKE JOAABATHCH KOs OPHUIIHAIY MarnepoBOroO
JIOKYMEHTA y BUIJISII BKIAJACHOTO [U(poBOro (aiina.

2.4 Jlara peectpanii Ta BXiTHUH HOMEDP TOKYMEHTA, IO CKIAJAETHCSA 3 HOMEPA
3a TMOPSAKOM Y BIANOBIAHOMY poll Ta POKy peectpauii, (GOpMyroThCs
ABTOMATU30BaHOI0 CUCTEMOIO TOKYMEHTOOOITY Cyly aBTOMaTUYHO.

2.5 Homep cynoBoi chnpaBu (OPMYETbCS ABTOMATH30BAHOK) CUCTEMOKO
JOKYMEHTOO0ITy CyJy AaBTOMATMYHO B CYJI MEpUIOi THCTAHIli Ta 3aJMIIAECTHCS
HE3MIHHUM.

2.6 BuxigHuii HOMEpP JOKYMEHTA, MO MiUISAra€ HAACHIAHHIO, aBTOMATUYHO
(OpPMY€ETHCS ABTOMATU30BAHOK CUCTEMOK) JOKYMEHTOOOITY Cyay BIAMOBIIHO [0
BUMOT [10JTO3KEHHS PO ABTOMATH30BAHY CHCTEMY TOKYMEHTOOOITY Cyay.

Jlo peecTpamiiHOi KapTKM BHMXIJHOTO JOKYMEHTa CYAYy MAOJAE€TbCS KOMis
OpUTiHATy ManepoBOro AokymeHnTa y ¢popmari PDF.

2.7 BHeCEHHsT 3MIH, BHJQJCHHS PEECTPALIHHUX AAHUX W00 KOHKPETHOI
CYJIOBO1 CMpaBH HE JOMYCKAETHCS, KPIM BHIAJKIB, 3yMOBJICHHX HEOOXIJHICTIO, 1110
MIATBEPIKYETHCS MaTeplajiaMu CyJI0BOi CIIPABU, BUIMPABJICHHS TEXHIYHUX MOMUIIOK,
OMKCOK TOWIO. 3MIHM Ta BHIAICHHA pPEeCTpaliiHUX JAaHUX  (PIKCYIOThCS
ABTOMATU30BaHOIO CUCTEMOIO TOKYMEHTOOOITY Cyly aBTOMATUYHO.

2.8 3a BMOTMBOBaHUM PO3MOPSIKEHHSAM KEPIBHHKA anapary cyay (ocobwu, sika
BUKOHY€ HOTO OOOB’SI3KM) 3AIACHIOETHCS MOBTOPHUI ABTOMATH30BAHMNA PO3MOILT
CYIOBMX CIpPaB y pa3l BUSBICHHS OYEBHUJIHUX TOMWJIOK Yy HAIAMNTYBAHHSIX
ABTOMATU30BaHOI CUCTEMH MIJIOBOJACTBA CyAy IPU AaBTOMATH30BAHOMY PO3MOJLII
CHpaB, 110 MPU3BENIN A0 NOPYIIEHHS MOPSAKY BU3HAUYEHHS CYA1-10M0BIavya (Kojerii
CYJUIIB) JUTSl PO3TTISIAY CIPABH.

3. Po3nooin cyooeux cnpag midxe cyooamu Coomo20 aneaauiitno2o
AOMIHICMPAMUEHO20 Cyoy

3.1 Po3noaun cyloBUX COpaB y CYyJi 3A1HCHIOETHCS B JACHB iXHBOT peecTpailli,
YIOBHOBKEHOK 0CO00K  amapary Cyay, BIANOBIJAIBHOK 3a 3J1IMCHEHHS
ABTOMATU30BAHOIO PO3MOLTY CYJOBUX CIIPAB.

3.2 'V cyai MOXKe 3aCTOCOBYBaTHUCH:

3.2.1 nakeTHWH aBTOMATH30BAHWI PO3MOJLN CYJOBHMX CIpaB MIC/s peecTpauii
NEBHOT KUIBKOCTI CYIOBUX CITPAB,;

3.2.2 aBTOMATW30BAHWK PO3MOAUT CYIOBUX CIpaB OApa3y MICHs peecTparii
BIJINOBIAHOI CYIOBO{ CITpaBH;
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3.2.3 aBTOMaTM30BaHUi PO3MOAUT CYyJOBUX CHPAB LLIAXOM MEpeAadl CyAoBOi
CIPaBH PaHillle BA3BHAYEHOMY Y CYIOBIH CIpaBi CyAl,

3.2.4 NOBTOPHMIA AaBTOMATH30BAHUI PO3MOIII CYIOBUX CIIPAB.

3.3. He po3noodinawomeca ui000 KOHKPEMHO20 CyOOi Cy006i cnpaeu, uio
Haoliwau:

3.3.1 3a aBa MiCsIII JO 3aKIHYEHHSI TOBHOBAXEHB CY U1,

3.3.2 32 YOTHPHAAUATH JHIB, SKILIO 1HIIE HE BCTAHOBJICHO 300paMu Cy B CYOY,
70 MOYaTKy BIAMYCTKU (KO il TPUBAIICTh CTAHOBUTh HE MEHIIEC YOTUPHAIUATH
KaJICHJIApHUX JHIB),

3.3.3 3a Tpu poOoUl JH1 A0 MOYATKY BiAMYCTKH, SIKIIO ii TPUBAIICTh CTAHOBUTH
MEHIIIE YOTUPHALATH KaJICHIAPHUX JHIB,;

3.3.4 y mepiol BiMyCTKH CY i

3.3.5 3a oauH poOouMiA ACHB JO BIAPSUDKEHHS (3a TpU PpoOOoYl JHI — SKIIO
TPUBAJIICTh BIAPSA/UKEHHS CTAaHOBUTH OUIBIIE CEMM KaJICHJAPHMX JHIB) Ta B JHI
nepeOyBaHHs CyIAl y BIAPAUKEHHI,

3.3.6 mij yac TUMYacOBOi HEMPAIE3IaTHOCTI CY 1,

3.3.7 3a oiuH poOOYHiA IEH IO HAMPABJICHHS CYJ11 HA HABYAHHS, IT1ABUIIICHHS
KBaJTI(piKaLLli, JUTs yYaCTl y CEMIHAPCHKUX 3aHSTTIX, MSJIbHOCTI OPTraHiB CYIIIBCHKOTO
caMOBpsiyBaHHs, Buioi paau npaBocyaas Tomo 0e3 BIAOYTTS y BIAPSDKEHHS (32
HAsIBHOCTI HAaKa3y T'OJIOBH CYAY ),

3.3.8 y nni nepeOyBaHHs CyIl HA HABYAHHI, MABUIIEHH] KBam(ikamii, yqyacti
y CEMIHAPCHKMX 3aHATTIX, AISUTBHOCTI OPraHiB CyAMIBCBKOI0 CAaMOBPsAyBaHHs, Bumoi
paau nmpaBocy s Toulo 0e3 BIAOYTTS y BIAPS/DKCHHS (3a HASBHOCTI HAKa3y rOJIOBU

cyay);
3.3.9 y pazi npu3HaueHHs Cy 1 wieHoM Buiioi kBasidikamiiHoi KoMicii cy 1B

VYkpainu, oOpaHHst a00 MPU3HAYEHHS WICHOM Bumioi paau npaBoCyaisi— 3 MOMEHTY
OPUAHATTS PILIEHHS PO 0OpaHHs a00 MPU3HAYCHHS,

3.3.10 B 1HmMMX nepeadaYeHuX 3aKOHOM BUIMAJKAX, V SKMX CYAJs HE MOXKE
3A1ACHIOBATH MPaBOCY A a00 OpaTu y4acTh y pO3JIsiil CYIOBUX CIIPAB.

4. 30iliCHeHHA ABMOMAMU308AHO20 POZNOOLTTY CYOOBUX CRPAB MIXC CYOOAMU
CboM020 anenauiitno20 AOMIHICIMPAMUBHOZ20 CYOY

4.1 ABTOMAaTH30BaHWH PO3MOAUT CYAOBHX COPAaB y CyAl 3AIMCHIOETBCS B
ABTOMATU30BaHINA CUCTEMI JOKYMEHTOOOITY Cyly 34 TAKUMU MPABHIAMMU:
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4.1.1 13 3aranbHOrO CNKMCKY CYI/IIB BU3HAYAETHCS CYAJs-A0MOBIAAY, SIKUH Ma€e
NOBHOBAKEHHS IIOAO PO3MNISIAY CYAOBOi CIPaBH HAa MOMEHT ABTOMATH30BAHOIO
PO3MOILTY;

4.1.2 13 yucna cyAniB, SIKI MArOTh MOBHOBAXECHHS LIOJ0 PO3IISAAY CYIAOBOi
CIpaBH Ha MOMEHT aBTOMATHM30BAHOTO PO3MOAULY 3 YPaxyBaHHSM BU3HAYECHHX
ABTOMATHU30BAHOK CHCTEMOIO JAOKYMEHTOOOITY Cyny KOE(IIIEHTIB HABAHTAKECHHS,
3MIACHIOETBCS BU3HAYCHHS CYJIUII-A0NOBIAAYa JUIsl PO3IISAY KOHKPETHOI CyIOBOi
CIPaBH 3a MPUHLIMIIOM BIPOT1AHOCTI.

4.2 Bu3zHaueHHs WICHIB KOJIETii HI0OA0 PO3IJsAy CYyI0BOi CIpaBU HAa MOMEHT
ABTOMATHU30BAHOTO PO3MOIUTY 3AIACHIOETHCS BIANOBIAHO OO0 OCHOBHOIO CKIIAdy
NOCTIHHUX CYJOBHX KOJIET1H 0€3 ypaxyBaHHs BUMOTL MMyHKTY 3.3 3acan.

4.2.1Y Bunaaky, SKIl0 Ha MOMEHT 3IACHECHHS 3aMIHU Wi€HA KOJIETIi, KOJICH
13 PE3EpBHUX CYJJIIB BIAMOBIAHOI MOCTIMHOI KOJErii CyAJIB TaKOXX HE MOXKE
3MIMCHIOBATH TPABOCY s a00 OpaTh y4acTh y PO3IVIsiIl CYIOBUX CIIPaB, 3aMiHa Cy A1
y  CKIaAl KoJIerli CynaiB, BH3HAQUEHIA Ui PO3MNISIAY CHOPAaBH, 3A1MCHIOETHCS
ABTOMATHU30BAaHOK CHUCTEMOIO IIJITXOM BW3HAYEHHS CYAJ1 13 YMCIIa BCIX CYIB
CpOMOro anensiiftHoro agMIHICTPaTUBHOTO CYAY.

43 1lig 4yac aBTOMATWU30BAHOIO PO3MOAUTY CYIOBUX CIPaB MUK CYIISMH
CpOMOro anensiiftHOro agMIHICTPAaTUBHOTO CYAYy BPaXOBY€ETHCA:

4.3.1 Koegpiuienm, wo epaxogye opmy yuacmi cyooi € po3enaoi cyooeoi
CHAPagU TAKAM YHHOM:

No Koedimient, mo BpaxoBye popmy ydacTi .
i . n p‘ Y (b"p Yy Koediient
3/ CYJUIi B PO3TJISAI CYOBOI CITPaBH
1 Cynans-nonosijgad 1,0
2 UsieH KoJerii cy 1B 0,001

4.3.2 koehiyienm aominicmpamugHux nocad — xKoePilieHT ydacTi Cyadl y
CYJOBIil crpaBl MpH BHKOHAHHI CYJACH IHIIMX MMOBHOBA)XCHb, HE IOB A3aHUX 31
3M1ACHEHHSM MPABOCY IS, HA MOMEHT PO3MOLTY CYOBOi CITPABH:

Ne Koedimient aﬂMlHICTPaTHBHHX nocas Koediuienr
3/n y Cyai

1 | T'onoea cyny 0,6

2 | 3aCTyIHUK rOJIOBHU Cyy 0,6

3 [Nonmosa Pagu cynniB Ykpainu 0.4

4.4 300pu cynaie CbOMOTO anessitiifHOrO aaMIHICTPATUBHOTO CYAY MOXYThb
3aMpOBAANTH CIICHIANI3AlI0 CYJAIB 3 PO3MIALY KOHKPETHHX KaTEropiii CyIoBHX
CIpas.
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4.5 V Bumagkax BUKOHAHHS CyAJsMHU Cyay 1HIIOI poOOTH, HE TOB’A3aHOI 31
3MIACHEHHSM TpaBoCcyns (y3aralbHEHHs CYAOBOi NPAKTHKH, AHAI3A CTaHy
3MIMCHEHHS CYJIOUMHCTBA, Y4acTh Y CHELIaIbHIA MIATOTOBII KaHAWAATa HA MOCATy
Cy[l, MArOTOBLI CYIAIB Ta MPALIBHHUKIB anmapariB CyIiB, 3M1HCHEHHS HAYKOBO-
BUKJIQJAlbKO1 MisSIbHOCTI B HaroHanbHIH mKOM CyaiB YKpaiHH, a TakoX JUIs
CEKpETapiB CyIOBUX MajaT Ta wieHiB Paau cynai Ykpainu), 30opu cyaaiB CboMOro
anesuiiHOTO AIMIHICTPATHBHOIO CYly MOKYTh BU3HAUYUTH OCOOMBOCTI 3M1HCHEHHS
ABTOMATWU30BAHOTO PO3NOJLNY CYJIOBUX CIPAB TAKUM CYIISIM.

4.6 Y pa3l ogHOYacHOro nepedyBaHHs BCIX CyaiB ChOMOro ameisiiiHoro
aJAMIHICTPATUBHOTO CyAy Y BIAPSUDKEHHSX, BIANYCTKAX, IXHBbOI THMYacOBOi
HEMPALE3IaTHOCTI Ta B 1HIIUX, MEPEA0AYCHUX 3aKOHOM BHMAIKAX, Y SAKUX CYIIs HE
MOKE 3IIMCHIOBATH TpaBocyaas abo OpaTu ydacTb y pO3IMsAl CyIOBUX CHPAaB,
ABTOMATWU30BAHWH PO3MOALT CYIOBHX CIpPaB 3IIACHIOETHCS aBTOMATHU30BAHOK)
CUCTEMOIO IOKYMEHTOOOITY Cyy Y PoOOUHrii ICHb, HACTYITHUH 34 THEM, KOJIM BIANAJIA
BIIMOBITHI OOCTABUHH.

4.7 ABTOMATH30BaHWH PO3MOAUT CYJOBUX CIPAB, MOB’SI3aHUX 13 BUOOPYMM
OPOLECOM, MPOLECOM MNPOBEACHHS peQEepPEeHIyMy, a TaKOXK CYJOBHUX CHOpPaB MPO
BCTAHOBJICHHsI a00 YCYHEHHs OOMEXEHb IIOJI0 peallizallii mpaBa Ha MUPHI 310paHHs,
3MIACHIOETHCS 3 YPAXYBAHHSIM HABAHTAKCHHS CYAJ11 CyJOBUMH CIIPABAMU 3a3HAUYEHUX
KaTEeropii.

4.8 ¥V pasl BIACYTHOCT] PaHIIIE BU3HAYEHOTO B CYJAOBIH CIIpaBl TOJIOBYIOUYOTO
cyaal (cyaai-aonopigaya) (3BUIbHEHHS CY 11 Y BIJCTABKY UM 3a BIACHUM OaKaHHSIM,
MEPEBEACHH 10 1HIIONO Cyay) CYJOBlI CHOpPaBd Ta Marepiaid IiJIsSrarTh
ABTOMATHU30BAHOMY PO3IMOJUTY 34 MpaBHIaMH, BU3HAYeHUMHU Po3ainom 3 nux 3acan.

5. 3acaou popmyeanna Koaecii cyooie y CbomMomy aneaauiitHomy
AOMIHICMPaAmueHoOMy cyoi

5.1 BuznaueHHs (popMyBaHHsI) KOJIETIi CyAMIB CYAY JUISl PO3MIISLY KOHKPETHOI
CIPaBU 3AIMCHIOETHCS aBTOMATU30BAHOK CHCTEMOK TOKYMEHTOOOITY Cyay il Yac
peecTpauii BIAMOBIAHUX JOKYMEHTIB IIJISXOM BH3HAQUEHHS CYIII-A0NOBlAAYa 3
ypaxyBaHHSIM OCHOBHOTO CKJIQy MOCTIHHOI KOJIETIi Cyly Ta PE3EPBHHUX CYI[IB, SIKi
YTBOPIOKOTHCS Ta 3aTBEPKYIOTHCS BIAMOBIAHO 10 pilieHHs 300piB cyaaiB CbOMOTro
aneNsIitHOro aAMIHICTPATUBHOTO CY/LY.

5.1.1 BusnaueHHs ((popMyBaHHs) OCHOBHOTO CKJIQAy IMOCTIHHOI KOJIErli cyay
MO>K€ 3MIHIOBATUCh BIAMOBIAHO 10 PpilIeHHs 300piB cyaniB ChbOMOro anessiiHoro
aJIMiHICTPATUBHOTO CYy.

5.2 ¥V pasi HEMOMJIMBOCTI BUPIMIEHHS KOJETIEHD CYIAIB MHUTaHb 3 MPUBOIY
BIAKPUTTS  TMPOBAKEHHS Y CHPaBi, MPU3HAYEHHS COPaBu J0 po3nsay ado
HEMOSKITMBOCTI  PO3MJISILY OKPEMHX KATE€ropiii TEPMIHOBHX aMIHICTPATUBHUX CIPAB,
g skux KoaekcoM  aaMiHICTPATMBHOTO CYAOYMHCTBA YKpaiHu mnepeadadyeHo
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CKOPOYEHI CTPOKM MPOBAPKEHHS Y 3B’SI3KY 3 BIJACYTHICTHO CYIJII-4iI€HA KOJIETIi
(Mpu30B HAa BIHCBKOBY CiIy>k0y, BIANYCTKA Y 3B’SI3KY 3 BariTHICTIO Ta MOJIOTAMH,
nepeOyBaHHs y BIAPAHKEHH], HA JIIKApHAHOMY a00 Y BIAMYCTI TOIIO ) 3aMiHa CY -
YJIeHa KOJIET1i 3M1ACHIOETHCS 3 YMCIIA PE3EPBHUX CYAJIIB ABTOMATA30BAHOK CUCTEMOIO
Ha TIACTaBl MOTWMBOBAHOIO PO3MOPS/LKCHHS KEpPIBHMKA amapary  cyay (abo
YIOBHOB)XEHOI HUM 0COOM) HA BHMKOHAHHSI CJTyKOOBOi 3aIMCKH CY/I1-J0MOB11a4a y
CIpaBi 3 METOK JOTPUMAHHS MEPEAOAYECHOT0 3aKOHOJABCTBOM CTPOKY PO3MIISIAY Li€i
CIpaBH y TMOPSAKY, 3a3HAYCHOMY B MiANYHKTI 2.3.23 nyHkTy 2.3 [lonoxeHHs mpo
ABTOMATHU30BAaHY CHCTEMY JTOKYMEHTOOOITY CyJy, 3aTBEPDKEHOrO pilieHHsIM Paan
cynaiB Ykpainu Big 26.11.2010 Ne30, Tta n. 3 nux 3acan.

Y BUNAAKy HEMOIIHMBOCTI PO3IJIsiAy CHOPaB OCHOBHUM CKJIQAOM MOCTIHHOT
CYJIOBOi KOJIErii Cyay y 3B’3KY 3 BIACYTHICTIO Ha POOOTI CyIi-4IeHa KoJierii ado
JBOX CYJUIIB-YJICHIB KOJIET1i OCHOBHOI'O CKJIay MOCTIHOI CyA0BOi Komerii (monanx 15
KaJICHJAAPHUX THIB O€3MEPEPBHO Ta B CYKYNHOCTI) 3 MOBAXXHUX MPUYMH (MPU30B HA
BIHCBHKOBY CITy>k0y, BIANYCTKA Y 3B S3Ky 3 BAariTHICTIO Ta MOJOramH, TUMYacoBa
HEMPALE3IaTHICTh, BIAMYCTKA a00 BIAPALKEHHS MOHAM 15 poboumx AHIB TOILIO) 3a
BMOTMBOBAHUM TMOJAHHSM  CYJUII-J0MOBIa4a BIAMOBIAHO JIO0 PO3MOPSIKCHHS
KEpIBHUKA anapary Cyay MPOBOAMTHCS aBTOMATU30BaHA 3aMiHa CKIady Komerii (0e3
3aMIHU CYJIJI1-J0MOBIIa4a).

5.2.1 ABTOMaTH30BaHa 3aMiHa WICHIB KOJIETIi MOA0 PO3IJSAY CYAOBOI CIIpaBU
3MIACHIOETHCS 3 YPaxyBaHHIM BUMOT MyHKTY 3.3 3acan.

5.3 ¥V BUNaAKy HEMOKJIMBOCTI PO3MJISIAY CIPAB OCHOBHUM CKJIAJOM MOCTIAHO1
CYJIOBO1 KOJIETIi y 3B SI3KY 3 BIICYTHICTIO Ha poOOTI Cy fi-ujieHa KoJjierii ado JBOX
CYJUIIB-UJIEHIB KOJIETli OCHOBHOTO CKJIaQy NOCTIHHOI CynoBOi Kojerii (mMeHme 15
KaJICHAAPHUX AHIB O€3MEPEPBHO Ta B CYKYITHOCTI) 3 MOBAKHUX MPUYMH (THMYACOBA
HEMPALE3IaTHICTh, BIAMYCTKA a00 BLAPAKEHHS MeHOle 15 poOoumx NIHIB TOLIO)
3aMiHa cyaal abo JBOX CYAJIB OCHOBHOIO CKJIaQy MOCTIMHOI CymOBOi KOJIETli HeE
BIIOYBAETHCS, ANENSIHHAA PO3MIIS CPaBU HE 3MIMCHIOETBCS, MPO LIO0 CEKpEeTap
CYJOBOIO 3aClJaHHs CKJIafae BIAMOBIIHY AOBIAKY, SKa JOJYYAETHCS OO MaTeplaiiB
CIPaBH, TA HE MI3HIIIE HACTYITHOTO JIHS MOBIJOMJISI€ YYACHUKIB MPOIIECY MPO ATy, 4yac
1 MICIIE HACTYMHOI'O CYJA0OBOT0 PO3IJISIY.

5.4V pasi 3a10BOJICHHS BiIBOAY a00 CaMOBIJABO/Y 3aMiHa CY1 3A1HCHIOETHCS
ABTOMATHU30BAHOK CUCTEMOIO JOKYMEHTOOOITY Cyly Ha MiJCTaBl PIICHHS PO BiABiA
(camoBiBin) 3 ypaxyBaHHsMm crarTi 36 KAC VYkpaiHm Ta yxBan mpo BiABIx
(caMOBIIBIN).

5.5 ABTomMaTh30BaHa 3aMiHA YICHIB KOJErii MOJ0 PO3MJIsAY CYI0BOI CIpaBH
3NIACHIOETHCS 3 YPaXyBaHHIM BUMOT MyHKTY 3.3 3acan.

5.5.1 ¥V Bunmagkax 3MiHHM CKJIaay KOJETii CyUIiB y 3B 3Ky 3 BUOYTTSAM Cyl 13
OCHOBHOI'O CKJIaAy MOCTIHHOI CyI0BOi KOjierii a0 3 MPUIUHECHHSIM IMMOBHOBAKEHD
CYJU1l OCHOBHMI CKJIaJ] MOCTIHHOI CyI0BO1 KOJIET1] BU3HAYAETHCS 300paMu CY1B.
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5.6. Haoxoootcenna aneaauiiiHux cCKap2 Ha cyo0oei pileHH:A, AKi ROOAHI ¢
PAMKaxX OOHI€T cnpasu, AKUL0 NPOBAONHCCHHA He 3aKIHUEHO

5.6.1 VY pa3i HAIXOKEHHS aneJsIiHHAX CKapr Ha Pi3HI CYAOBI PILLICHHS, K1
NoJaHl B pPaMKaxX OJHI€I COPaBH, TakKl AamnesliiiHI CKApru PEeeCTPYIOTHCS Y
ABTOMATU30BaHIA CHCTEMI JOKYMEHTOOOITY CYAy WIISXOM JOJABAHHS MOEAHAHOI
obnikoBo-iH(popmaniiinoi kaptku (nam — OIK) no OIK 3 paHile BU3HAYEHUM CKIIA0M
CYZly y Wi CyA0BI# cripasi.

5.6.2 Y pa3l HaIXO/KECHHS anejsliiHAX CKapr Ha OJHE 1 TEXK CaMe CYJ0BE
pIICHHS, Taki aneysuiiHi ckapru peectpyroThess y OIK 3 paHime BH3HAYCHUM
CKJIaAOM Cyjay Yy Il CyIoBId cCOpaBl Ta NEPEAAOTHCA CYIII-A0NOBIIAYY, Y
MPOBAIPKEHHI SIKOro nepedyBae crpaga.

5.6.3 Peectpanis aaMIHICTPAaTUBHUX CHOPaB Ta MarepiajliB  anessmiiHol
CKapru, y aBTOMATH30BaHIii CHCTEM1 JOKYMEHTOOOITY CYAay 3IIHCHIOETHCS
HEBIJKJIAIHO, MICJIS YOTO 3/1IHCHIOETHCS aBTOMATH30BaHHA PO3MOALN (TPY OCKAP>KEHHI1
PI3HUX CYJOBUX PILICHB ).

Pe3ynbratoM Takoro aBTOMATM30BAHOIO PO3MOAUTY € MPOTOKON mepeaadl
CYZOBOI CITPaBM paHille BU3HAYEHOMY CKIIAy CYLy.

[lepenaya aqMiHICTPATUBHOI CITPABU Ta MATEPIAliB aNeALIHHOT CKapru paHiie
BU3HAUEHOMY CKJIQAy Cyay 3IIHCHIOEThCS 0O€3 ypaxyBaHHsS BHMOI ITiAMYHKTIB
mianyHkTiB 3.3.2 - 3.3.8 nmynkry 3.3 3acan.

5.6.4 Butar 3 mpoTOKONy MepeAayi Cy/l0BOi COpaBU paHillleé BU3ZHAYCHOMY
CKJaay CyAy PO3JPYKOBYETHCS, MIJMUCYETHCS BIAMOBIIAIBHOK 0COO0K0 BIUILTY, J0
SKOTO HAJICKUTh PEECTPaALlis Ta PO3MOAUT aAMIHICTPATUBHUX CIPAB Ta Marepialib,
JOJAETHCS IO MaTEPialliB CIPaBH Ta MEPENAETHCS CYAM1-10MOBIIAYY.

5.7.  Haoxo0xceHHa aneaayiitHux cKkape Ha Cy00ei pilleHHA, AKI NOOAHI ¢
PAMKax OOHI€T cnpaeu, NiCaA 6UHECEHHA PIEHHA y MAKii CHPagi

5.7.1 V¥ pa3i HaAXOKEHHS aneysIiHUX CKapr Ha Pi3HI CyJOBI PIIICHHS, K1
NoJlaHl B pPaMKaxX OJHI€i COpaBW, Takli amensiiiHi CKapru PpeecTPyrOThCS Y
ABTOMATU30BaHINA CUCTEMI JOKYMEHTOOOITY CYAy UUIIXOM J01aBaHHs noeaHaHoi OIK
10 OIK 3 paHile BU3HAYECHUM CKJIQJIOM CYIy y LI CyAOBIi Cpasi, OKpIM BUMAJAKIB
BU3HAYEHUX 3aKOHOM.

5.7.2 'V pa3i HQAXOKCHHS aneysiiHAX CKapr Ha OJHE 1 TEXK caMe CYAO0BE
PILICHHS, TakKl AamneysiiifHl CKapru pPeecTPYThCS Yy aBTOMATH30BaHIM CHCTEMI
JOKYMEHTO00ITy cyay umisxoMm jaonaBaHHs mnoeaHanoi OIK mo OIK 3 panire
BU3HAUEHUM CKJIQJOM CYIy Yy LI CymOBIH CIpaBl, OKpIM BHIAJKIB BH3HAYEHHX
3aKOHOM.
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5.7.3 PaHime BU3HAYEHUM CKJIAJOM CYJy BBaXKAETHCA TOW CKJIaj Cyay, L0
NPUKHSB CYJ0BE PILIEHHS XPOHOJIOTTYHO OCTAHHIM.

574 Peectpauiss aaMIHICTPAaTHBHMX CHOpaB Ta MareplaliB anessmiiHol
CKapru, y aBTOMATM30BaHIil CHCTEM1 JOKYMEHTOOOITY Cyay 3I1HCHIOETHCS
HEBIJIKJIAJTHO, MICJIS YOTO 3IHCHIOETHCS ABTOMATHU30BAHUH PO3MOILI.

Pe3ynapTaToM Takoro aBTOMaTH30BAaHOTO PO3MOAUTY € MPOTOKOJN Mepeaadi
CYJI0OBOi CITPABM paHillie BU3HAYCHOMY CKJIaAy CYAY.

[lepenaya aqMiHICTPATUBHOI CITPABU Ta MATEPIATiB aNENALIHHOT CKapru paHimie
BU3HAUEHOMY CKJIAy CYAY 31HCHIOETHCS O€3 ypaxyBaHHs BUMOT MIAMYHKTIB 3.3.2 -
3.3.8 nynkry 3.3 3acan.

5.7.5 Butar 3 mpoTOKOJY Mepenayl CyaoBOi CIpaBW PAHIIIE BU3HAYEHOMY
CKJaay CyAy PO3JPYKOBYEThCS, MIJMUCYETHCS BIAMOBIIAIBHOK 0COO0K0 BIUILTY, J0
SKOTO HAJIECKUTh PEECTPaLlisl Ta PO3MOAUT aAMIHICTPATUBHUX CIPAaB Ta Marepialib,
JIOJIAETHCS IO MaTeplaiiB CpaBy Ta MEPENAETHCS CYA1-10NOBIAaYY.

5.8. Po3nooin cyoosux cnpaeg y euUnaoKax 3HeCMpPyMIACHHA eJ1eKMPOMEPeHct
Cyoy, 6uxo0y 3 1a0y 001a0OHAHHA 400 KOMN'IOMEPHUX NPOZPaM YU HACHAHHA
[HUUX 00CMABUH, AKI YHEMOMCAUGIOOMb (DYHKUIOHYGAHHA A6MOMAMU306AHOT
cucmemu OOKyMeHmoooizy cyoy

5.8.1 3HECTpyMIIEHHST €NEKTPOMEPEXKI Cyay, BUXIA 3 naay oOnagHaHHS abo
KOMIO'IOTEPHUX MNPOrpaM 4YM HACTaHHS I1HIIMX OOCTABHMH, K1 YHEMOKJIMBIOKOTH
(YHKIIOHYBAHHS aBTOMATM30BAaHOI CHUCTEMH JOKYMEHTOOOITYy Cyay Ta TPHUBAIOTh
NOHAA T ATh PoOOYMX MHIB, (IKCYIOTBCS AaKTaMH, CKIAQACHUMHM KOMICIEK TiA
rOJIOBYBaHHsIM KEPIBHUKA amapary cyay (0coOW, sika BUKOHY€E HOro oOOB’SI3KH), 13
3a3HAYCHHSIM Y HHMX JIaTH, 4acy HACTaHHS Ta 3aKIHYEHHS BiAMOBIAHMX OOCTaBUH,
NPUYUH BUHUKHEHHS, 2 TAKOXK 3aXO01B, BYKHUTUX ISl IXHBOTO YCYHEHHSI.

5.8.2 ABTOMATHYHMI PO3MOAIN CYJOBHX CHpaB (OKpPIM THX, sIKI 32 3aKOHOM
MArOTh PO3IJISAATACS HEBIIKIATHO) MK CYIISAMH CYIy 3I1HCHIOETHCS HEBIAKIAIHO
M1CJIsl HAJIAaroLKEHHST pOOOTH aBTOMATHU30BAHOI CUCTEMH JIOKYMEHTOOOITY Cyly a00 Ha
HACTYMHUH poOOYMiA ACHB MICAS YCYHCHHS 3a3HAYCHUX OOCTABHH (3HECTPYMIICHHS
EICKTPOMEPEXKI Cy Iy, BUXI]T 3 1aay 00JIaIHaHHS, KOMI'IOTEpHUX TporpaM ado cepeepa
ABTOMATHU30BAHOI CUCTEMHU JOKYMEHTOOOITY Cyay UM HACTAHHS IHIIMX OOCTaBHH, SIKI
YHEMOXITHBITIOIOTH (PYHKIIIOHYBAHHSI aBTOMATU30BaHO1 CHCTEMU CYAY ).

5.8.3 Posnmoain cyAoBMX cOpaB, sKi 3a 3aKOHOM MAarOTh PO3MIISAATHCH
HEBIIKJIAMHO (COpaBM, TMOB’si3aHl 13 BHOOPYMM MPOIECOM, Ta CHOPaBU W00
BCTAHOBJICHHSI A00 YCYHEHHsI OOMEKECHHS 1IOA0 peati3aliii mpaBa Ha MUPHI 310paHHs
TOILO) Y BUMAKAX 3HECTPYMIICHHSI €TIEKTPOMEPEKI Cyly, BUXOAY 3 Jiaay 00 HaAHHS
a00 KOMI'IOTEPHHUX MPOrpaM YW HACTAHHS 1HIIMX OOCTaBHH, SIKi YHEMOKJIMBIIKOKOThH
(YHKIIOHYBAaHHS aBTOMATU30BAHOT CUCTEMHU JOKYMEHTOOOITY Cyay, 3MIMCHIOETHCS
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BIINOBIHO 0 pilIeHHs 300piB CcyaaiB ChOMOro aneiasiiHoro aaMiHICTPaTUBHOTO
Cyay.

5.9 ABTOMaTM30BaHWI PO3MOAUT CHpaB, SKI BIAMOBIAHO 10 3aKOHOJABCTBA
M1JUISTal0Th peecTparllli Ta/ado po3riisgay B HEPOOOUI JHI, 3MIMCHIOETHCS Y CyAl Ha
3arajibHUX 3acajax 3 ypaxyBaHHsaM 11.3.3 nux 3acaj.

6. Iloemopuuii aemomamu30eanuil pO3nooii Cyo0eUx CHPA8 Mixc Cyooamu

6.1 TloBTOpHMIA aBTOMATM30BaHWI PO3MOALT CYJOBUX CIPAB MK CyIIIMHU
CpOMOro anensuiiHoOro aAMiHICTPATUBHOTO CY 1y 3/I1HCHIOETHCS BIAMOBITHO 10 BUMOT
3aKOHOJABCTBA 3 JOTPHUMAHHsSM [IOJIO)KEHHST NpO aBTOMATH30BAHY CHCTEMY
JOKYMEHTOO0O0ITy Cy1y Ta nux 3aca.

7. Ilepeoaua cyoosux cnpae cy00i-0onogioauy, eU3HAUEHOMY A6MOMAMU308AHOI0
CUCIEMOI0 OOKYMEHMO000i2y cyoy

7.1 Ilicnss aBTOMATU30BAHOTO PO3NOMAINY CYAOBHX CHPAB aBTOMATHU30BAHOK)
CUCTEMOK) JTIOKYMEHTOOOITY Cyay BIANOBIAaAbHA oco0a Bimauly He mi3HilIe
HACTYITHOrO poO0YOro JIHs Mepeaac Cya0Bl CIPaBd BU3HAYCHOMY aBTOMATH30BAHOIO
CUCTEMOIO IOKYMEHTOOOITY CyAy CyAi-A0MOBlaavy BiAMOBIAHO 10 XKypHay nepeaad
y cuctemi KIT «JICC».

7.2 Indopmanis 1moa0 mepenayl  CyAOBOi  CIpaBM  BHOCHTBCS 10
ABTOMATU30BAHOT CUCTEMH JOKYMEHTOOOITY CyAy BIAMOBIIHUM KOPHCTYBa4eM
ABTOMATU30BaHOI CUCTEMH JOKYMEHTOOOITY CyAy HE MI3HIIIE HACTYMHOr0 podoYoro
TTHSI.

8. Haocunanua enekmporHuux konii piuienb CoomMo20 anenauiitno2o
AOMIHICMPaAmMUueHo20 cyoy 00 €OUHO20 0eprHCABHO20 PEECHPY CYO08UX PILLeHb

8.1 Yci enekTpoHHI Konii pilieHb Cyay MEPEBOAITHCS CYIICHO-A0MOBIAAYEM Y
ctad «OpuriHal», 3aCBIAYYOTHCS HOTO BJIACHAM EICKTPOHHUM HUA(PPOBUM ITiITUCOM,
a B pasi koserianpHoro po3rasay — ELIT ycix cyaiB, o BXOJATh 10 CKJIALy KOJErii,
Ta Y JACHb iX BUTOTOBJIEHHS 3aC00aMM aBTOMATM30BAHOI CHCTEMH JOKYMEHTOOOIrY
CyJly, aji¢ HE Mi3HINIE HACTYIHOTO JHS MICs iXHbOTO YXBajl€HHS a00 BUTOTOBJICHHS
MOBHOIO TEKCTY BHOCATBHCS A0 €MHOTO JEPMABHOTO PEECTPY CYAOBUX PILICHb.

82 Oxpemi nymku cynaiB CbOMOro anemsuiiHoro aaMiHICTPATUBHOTO CYy Ay
NEPEBOAATECS  CyAne0 y crTaH «OpuriHa», 3acBiIUYKOTBCS HOro0 BIACHUM
EJICKTPOHHUM U (PPOBUM MIJNUCOM Ta HE MI3HIMIC HACTYIMHOIO JHS MICJS iXHBOTO
BUTOTOBJICHHS ¥ MIANKACAHHS BHOCATHCS 10 CIMHOTO JEP’KABHOTO PEECTPY CYAOBHX
PILIEHB.
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9. BuecenH:a 00 aemMoOMamu306aHoi Cucmemu i00MocCmell w000 HaOpaHHs
Cy008UM PIUEHHAM 3AKOHHOI cCUIU

9.1 BigoMocTi mpo HaOpaHHS CyIOBUM PILIEHHSM 3aKOHHOI CHJIM BHOCATBHCS 10
ABTOMATU30BaHOI CHCTEMM JIOKYMEHTOOOITY CyAy CYJACH-AONOBIIa4YeEM Ta
3aCBIAYYIOTHCS HOTO €NEKTPOHHUM LA(PPOBUM MIAKACOM.

9.2 llepcoHanbHy BIAMOBINANBHICTE 32 OpraHi3alild B CylIl CBOEYACHOIO
BHECCHHS [0 AaBTOMATM30BaHOi CUCTEMM BIJIOMOCTEH Mpo HaOpaHHS  CYJOBUM
PILICHHSM 3aKOHHOI CHJIM, HAMPABJICHHS TAKKX BIJOMOCTEH 10 €AUHOTO JEPKABHOTO
PEECTPY CYJIOBUX PIIEHb HECE KEPIBHUK anapary Cyay.

10. Ocobaueocmi yHKUIOHY8AHHA ABMOMAMU308AHOT CUCMEMU Y
Coomomy anenauiitHomMy aOMIHICIMPamueHoMy cyoi

10.1 300pu cymaie CbOMOT0 anensiiitHoro aJaMiHICTPATUBHOIO CYyJy MAarOTh
BU3HAUEH1 [l0N0XKEHHSIM MPO aBTOMATHU30BAHY CUCTEMY JOKYMEHTOOOITYy Cyay Ta
OUMH  3acaiaMd  TMOBHOBOKEHHS IMOJO PO3MNISIY NHUTaHb CTOCOBHO MOPSAKY
()YHKIIIOHYBaHHSI aBTOMATU30BAHO1 CHCTEMH JOKYMEHTOOOITY CYAy.

10.2 3a pe3ynbTaramMu po3risiay MUATaHb, 3a3HAYEHUX B a03alll MEPIIOMY IBOTO
NYHKTY, PIMICHHAM 300piB  CyAJIB 3aTBEPKYIOTHCS 3acaal BUKOPHCTAHHS
ABTOMATU30BAHOI CUCTEMH JOKYMEHTOOOITY CyAy, K1 BHOCATHCS 10 aBTOMATH30BAHO1
CUCTEMH JOKYMEHTOOOITY CyQy HE MI3HIIIE HACTYMHOro poOOYOro AHs, MO0 HACTaE
MICJIs MPOBENEHHS X 300PiB.

10.3. Y pa3i BHECEHHS 3M1H 10 3acajJ BUKOPUCTAHHS ABTOMATH30BAHO1 CHCTEMHU
JOKYMEHTO0001Ty cyay 300pu cy 1B ChOMOTr0 aneisiiitHoro aaMiHiCTPaTUBHOTO CYAY
HOBMM pIIICHHSIM 3aTBEPDKYIOTh BIANMOBIAHI 3MIHM 10 3acal BHKOPUCTAHHS
ABTOMAaTU30BAHO{ CUCTEMU JOKYMEHTOOOITY CpoMOro anessuiiHOro
aJAMIHICTPATUBHOTO  Cyly, $KI BHOCATBCS 1O ABTOMATH30BAHOI CHCTEMH
JOKYMEHTOO00ITY Cyay HE MI3HINIE HACTYMHOro poOOYOoro MHs, MO HACTA€E IMICIs
NPOBEACHHS LIMX 300pIB CYAIB.

11. Ilpukinueegi nonoxcenns

11.1 3acagm BHUKOPHCTAHHS ABTOMATH30BAHOI CHCTEMH JOKYMEHTOOOIrY Y
CboMOMY amnensiiHOMY aIMIHICTPATHBHOMY CYAl BTPAYatOTh YAHHICTb 3 MOMEHTY
[TigknrouenHss CbhOMOIO aneysmifHOrO aJAMIHICTPATHBHOTO CyIy A0 MOJIYJIs
ABTOMATHU30BAHOTO PO3MOALTY Ta THIIKUX MIACUCTEM.



