3bOPIB CYAIIB BIJT 12.04.2021 Ne7

12 kBiTHA 2021 poky y ChoMOMy amnemsiliiHOMY aJMIHICTPaTUBHOMY CY/Il

Bi10ymHcs 300pu cyaniB ChOMOTO anessiiHOTO aIMIHICTPATUBHOTO CYTy.

PimennsM 360piB cyaaiB ChOMOTO amesiiiHOrO aJMiHICTPAaTUBHOTO CYyIy
Bix 12.04.2021 Neo7 «IlIpo 3aTBepmxeHHst 3MiH 10 [loJOXKEHHS MPO MPOXOIKCHHS
TOKyMeHTIB y ChOMOMY amnendiiifHoMy aJMiHICTPaTUBHOMY CYy/l Ta 3aCTOCYBaHHSI
[HCTpYyKLIi 3 AIOBOJACTBA B MICIIEBUX Ta aleNALIMHUX cyAax YKpaiHu» 300pu CyII1B

BUPIIITUIIN:

e 3aTBepaAuTH 3MiHM A0 [lon0keHHSs PO MPOXOIKEHHS JOKYMEHTIB Y ChbOMOMY
anessAIinHoOMy aIMIHICTPATUBHOMY CY/I1 Ta 3aCTOCYBaHHS [HCTPYKIIii 3 IJIOBOJICTBA B
MICLIEBUX Ta amneisaliiHuX Ccyaax YKpaiHW, BUKIABIIM HOro y HOBIM pemaxiuii

(momaetnbcs).



3ATBEP/’KEHO
pimenHs 300piB cyaniB CboMoro

anessifHOro aAMIHICTPATUBHOTO CYAY
B1x 12.04.2021 Ne 7

IHo10:xeHHs PO MPOXOIKEHHS TOKYMEHTIB y CboMOMY aneJiauiiiHoMy
aJMiHiCTpaTUBHOMY Cyi Ta 3acTocyBaHHA [HCTPYKIii 3 1110BOICTBA B MicIIeBUX
Ta aNeJSAUiHHUX CyJAax YKpaiHu

1. 3arajbHi M0J0KEeHHSA

1.1. TlonoxeHHs HpPO MPOXOIKEHHS JOKYMEHTIB y ChoMOMYy amnessuiiiHoMy
aJAMIHICTpaTUBHOMY CYJl Ta 3aCTOCYBaHHs [HCTpyKuii 3 AUIOBOACTBA B MICLIEBUX Ta
anensainauX cynax Ykpainu (nani — [ojoxkeHHs) po3po0aeHo 3 METOI0 3pyYHOIO Ta
€()EeKTUBHOTO 31MCHEHHS CYJIOYMHCTBA Ta PETJIAMEHTYE MOPSIAOK TOKYMEHTOOOITY 3
MOMEHTY HaJXOJUKEHHS BX1JHOI KOPECHOHJEHIIi A0 CyIy J0 MOMEHTY ii mepemaul
KIHLIEBOMY ajipecaTy JJsl ONpalLlOBaHHS Ta/ad0 BUKOHAHHSA, a TaKOX 3aCTOCYBaHHS
[HCTpYyKLIi 3 AIOBOACTBA B MICIIEBUX Ta aneLIMHUX cygax YKpainu B ChoMOMYy
anesaIinHOMY aIMIHICTPATUBHOMY CY/II.

1.2. Bukmaneni B IlonokeHHI mpaBuia 1 peKOMEHJaAlli I[IOAO MOPAIKY
MPOXO/)KEHHA JOKYMEHTIB y ChOMOMY amnessiiiHOMY aJMIHICTPATUBHOMY CY/ii
po3po0ieHo BiAMoBiMHO a0 BuMOr Kojekcy aamiHICTpaTUBHOTO CyJIOYMHCTBA
VYkpainu, [HCTpyKIii 3 IUIOBOJACTBA B MICIIEBUX Ta amesLIMHUX cydax YKpaiHu,
3aTBepKEeHOT Haka3oM Jlep:kaBHOT cyaoBoi aamiHicTparii Ykpainu Bix 20.08.2019
Ne 814  (mami — Iucrpykuis), [lonokeHHS mTpo aBTOMAaTHU30BaHY CHUCTEMY
JOKYMEHTOOOITY CyIy, 3aTBep/KeHoro pimeHHsaM Pamu cygaiB Ykpainu Bif
26.11.2010 Ne 30 (31 3miHaMu), IHIIUX HOPMATUBHO-TIPABOBHX aKTIB, IIIO
BCTAaHOBJIIOIOTH MOPSAAOK OpraHizauii Ta AisSUIbHOCTI OpraHiB CyJ0BOi BJIaJ1, a TAKOXK 3
YpaxyBaHHAM OCHOBHHUX MOJIOKEHb JIEPKaBHOI CUCTEMH JIJTIOBOJICTBA.

1.3. TlonmoxkenHs mependavae npaBuiia MPOXOHKEHHS TOKyMEHTIB y CboMoMy
anessiiHOMY aJMIHICTPAaTUBHOMY CY1 K y nanepoBiit Gopmi, Tak 1 B €JIEKTPOHHIM
3a IOMOMOTOI0 aBTOMAaTU30BaHO1 CUCTEMHU JOKYMEHTOOOITY Cyy.

1.4. ITonoxxeHHs MOMIUPIOETHCS HA BC1 JJOKYMEHTH, 1110 HaAX0AATh 10 ChOMOTo
anessLiHOTO aJAMIHICTPATUBHOTO CYJly Ta HE MalOTh TAEMHOT'O XapaKTepy, 30KpeMa
Ti, SIKI HAAIMIILIN 32 JOTIOMOTOI0 3aC00iB €IEKTPOHHOTO Ta (haKCHUMIIHHOTO 3B’SI3KY.
Komm'totepHi (aBTOMaTHU30BaHi) TEXHOJOTIi 0OpOOKH MTOKyMEHTalIbHOI 1H(OpMalii
MOBMHHI BiAMOBiaTh BUMoraM 3akoHiB Ykpainu «IIpo 3axuct iHdopmarii B
iH(pOopMaIiiHO-TeIeKOMYHIKaIiiHUX ~cucteMax», «[Ipo 3axuct mnepcoHanbHUX
JaHUX», JEpKaBHUM cTaHjaapTaMm, [loloXeHHI0O Npo aBTOMATHU30BaHy CHCTEMY
JOKYMEHTOOO0ITY Cyay Ta BUMOTaM I[HCTpYKIi 3 JiJIOBOJCTBA B MICIEBHX Ta
anessIiiHuX cyaax YKpaiHu.



1.5. Pobora 3 noKymeHTaMu, fIKi CTOCYIOThCSl 3arajlbHUX IPaBUJI BEICHHS
ainoBoactea B Cyzi, He BperyipboBaHa UM [1oo)keHHAM, 311iCHIOETHCS BIATIOBITHO
710 BUMOT [HCTpyKIIii.

1.6. JlokymMeHTH Cyly 3 4acy CTBOpPEHHsI (HaIXO/KEHHs) 1 10 Mepeiadl B apXiB
Cyxy 30epiraroTbcs 3a MiciieM (hopMyBaHHS 3T1THO 13 3aTBEPHKCHOIO HOMEHKIIATYPOIO
CIIpasB.

1.7. HeposrnsiHyTi CyJOBi CIpaBH, a TakoXX 3asBU, 3a SKUMU HE BUPILICHO
MUTAHHS PO BIAKPUTTS MPOBAKEHHS, Y TOMY YHCII K1 3aJMIICHI 0€3 pyxy s
YCYHEHHS HEJIOJiKiB, 30epiratoThCs B KIMHATI 30€piraHHs CTpas.

1.8. JIoxymeHTH, 0 HATIATIUTHA 10 Cyy (3asBH, CKApTH, CIIPaBH, JIUCTH TOIIIO),
BUHOCHUTH 3a MEXI MPUMIIICHHS (IPUMIILIEHb) CYy 3a00POHEHO.

2. Opranizauis po00TH 3 JOKYMEHTAMM, L0 MEePeJATHC eJIEKTPOHHUMHA

3aco0ammu 3B'SI3KY

2.1. OTpumanHs Ta BIANpPaBICHHS E€IEKTPOHHHUX JOKYMEHTIB 31MCHIOETHCS
yepe3 odiliiHy eaeKTpoHHy aapecy ChOMOro amessmiifHOro aJMiHICTPaTHBHOTO
Cyny.

2.2. IlomrroBa nporpama 3a0e3neuye 30epexeHHs 1Hpopmarlii Ipo OTpUMaHi Ta
BIJIMIpaBJCHI TMOBIJIOMJICHHS, @ TaKOX IMEPEBIPKY IOBIIOMJICHh Ha HAasBHICTb
LIKIJIJIMBUX MPOTPAMHUX KOAIB (BIPYCIB).

2.3. TlpauiBHUKM amapary cyAy, BIANOBIJaNbHI 3a oOdQiliifHe JTUCTYBaHHS
€JICKTPOHHOIO TIOIITOI0, 3000B's13aH1 MEPEBIPSATU EICKTPOHHY MOIITOBY CKPUHBKY HE
MEHILIE ABOX pa3iB HA JICHb.

2.4. Tlicnsg oTpuMaHHA €JIEKTPOHHUX JIOKYMEHTIB IIPAIliBHUKH, BIMOBIJATBHI 32
odiuiiiHe TUCTYBAHHS €JIEKTPOHHOIO MOIITOIO:

2.4.1 mepeBIpsAOTh KOXHHUM JOKYMEHT Ha TIOBHOTY Ta BiJANOBIIHICTH
pPEECTpAIIMHUX PEKBI3UTIB, BKA3aHHUX y TeMI 1 BKIaJeHOMY (haiii;

2.4.2 y pa3i OTpMMaHHs €JIEKTPOHHOT'O JJOKYMEHTA 3 MOPYLIEHHM I[ITICHOCTI Ta
ABTEHTUYHOCT1 (HEBIJMOBIHICTh EJIEKTPOHHOTO IU(POBOTO MIANKUCY, HASBHICTH
IIKIJIJIMBOTO MPOrPaMHOTO KOAY TOILO) BIJIPABHUKOBI €JIEKTPOHHOIO JIOKYMEHTa
HAJICUJIAIOTh MOBIJIOMIICHHS, V SKOMY 3a3Ha4aloTh MPO HEOOXIJAHICTH BIAMPABICHHS
HOBOTO €JEKTPOHHOIO JOKYMEHTa, a 1H(IKOBaHUNM EJEKTPOHHUM JOKYMEHT
BUJTy4aroTh 3 manku "BxigHi",

2.4.3 HaACWIAIOTH EJIIEKTPOHHOIO TOIITOI MIATBEPIKEHHS MPO OTPHUMAHHS
€JIEKTPOHHOT'O JOKYMEHTA BIJIMPABHUKOBI (SIKILO € 3aMUT y JIUCT1) a00 MOBIJOMIICHHS
npo MpoOJIeMH 3 HOTO YMTAHHIM YU MPO BIACYTHICTH (PailiiiB, 110 Mau OyTH JO/aHi;

2.4.4 peecTpytoTh €NEKTPOHHUHN JOKYMEHT BIAMOBIIHO 0 BUMOT JUJIOBOJICTBA;

2.4.5 nepecuyialoTh €JIEKTPOHHUN JOKYMEHT KEPIBHUIITBY CYy, a 32 IOTpeOU
JIPYKYIOTh 3MICT €JIEKTPOHHOTO TOBIJOMJICHHS JI0 JIOKyMEHTa Ta (aiiu, mo Oynu
BKJIJICH1 JI0 HbOTO, Ta TIEPEIAt0Th 1X HA PO3TJIS KEPIBHUIITBA CY/LY.

2.5. EnexkTpoHHUN MNpoUECyaIbHUM JTOKYMEHT, IO CTOCYETBhCS PO3IIISIY
KOHKPETHOI CIIpaBH, MEPENaEThCs OE3MOoCepeHbo Cyami (Cyamai-IomoBiiady), y



IPOBAPKEHHI SKOro IepedyBae I cIpaBa B NOPSAAKY, nepeadadeHo 1. 4.4 1mporo
ITonoxeHHs.

2.6. JIOKyMEeHTH, 110 HaJilIUIM 10 CYHy, PEECTPYIOThCS 1 MEpPeNaroThCs
KEPIBHUUTBY JJIs pO3IJISAY B JI€Hb iXHBOTO HAAXOJKEHHS. JJOKYMEHTH 3 MO3HAYKOIO
"TepMiHOBO" TEpENalOThCA HEraHO, aje HEe Mi3Hile HDK dYepe3 TOAWHY IMICIs
OTPUMAaHHS iX.

3. IlpuiiMaHHs Ta peecTpauis J0OKYMEHTIB

3.1. JlokyMeHTH 1 MaTepiaiu, IO CTOCYIOThCS PO3TIIAY CIPaB y Cy/ii, @ TAKOXK
HETpoIleCyalbHi IOKYMEHTH MPUUMAE Ta PEECTPYE B aBTOMATU30BAHIN CUCTEMI BiUIiT
HaJaHHS 1HQOPMAaIITHUX TTOCTYT, PyXY aIMiHICTPAaTUBHUX CITPaB Ta JA1JIOBOJICTBA CYIY
(mam — Bigain) BianoBigHO 10 [lonoXKeHHS MNpPO aBTOMATHU30BAaHY CHCTEMY
JTOKYMEHTOO0OITY Cyay.

3.2. Bigain 3abe3nedye npuitMaHHs JOKYMEHTIB, SIKi:

3.2.1 Hazani ocoObucTO 200 Kyp'epoM (JOKYMEHTH ISl MiATBEPIXKEHHS 0COOU HE
BUMAararoThcsl);

3.2.2 HaAIUIUIM SIK MOIITOBA KOPECIIOHICHIIIS;

3.2.3 opopmiieHi Tenerpamoro;

3.2.4 sagiinum pakKCUMIJIBHUM MOBITOMIICHHSIM;

3.2.5 HaAIUIUIM €JIEKTPOHHOIO MOIITOO;

3.2.6 Hamiimum 4Yepe3 oOQIIAHUN BeOCAUT Cyay MUIISXOM 3allOBHEHHS
€JIEKTPOHHO1 (hopMH;

3.2.7 nepenaHi BiJl KEPIBHULITBA Cyy, AKIIO JOKYMEHTH OyJIM OTpUMaHI1 Mij yac
BEJICHHS 0COOMCTOTO MPUMUOMY KEPIBHUIITBOM CY]Ty.

3.3. [IpuiiMaHHs TOKYMEHTIB 3/11CHIOETHCS ILIOACHHO NPOTATOM pOOOUYOT0 Yacy
npariBHUKamMu Bimiiny.

3.4. 3a ycHUM 3BEpPHEHHSIM 0CO0OH, siKa Mojayia JOKYMEHT JI0 Cyay, Ha TepIIiii
CTOpIHLII HA/IAHOT HEIO KOIIli IOKYMEHTa MpaliBHUK Bininy, skuii NpuiiHAB JOKYMEHT,
IIPOCTABIIA€ INTAaMIT CyAy 13 3a3HaueHHsM naatu (y pa3i HEOOXIAHOCTI — dHacy)
OTPUMAaHHS IOKYMEHTA, CBO€EI MOCaI, MPI3BUIIA Ta MIAMKUCY 1 TOBEPTAE KOIIIO 0CO01.

3.5. Ha noxymeHTi, OTpUMaHOMY BiJl YYaCHHUKIB CYJIOBOTO MPOLECY Ta IXHIX
MPEACTaBHUKIB OE3MOCEPETHBO 1] YaC CYA0BOTO 3aCIJaHHs, HAKJIATA€THCS PE30ITIONIs
cynal (cynai-aomnosijiaya), sika ckianaerscs 31 ciiB "Jlo crpaBu", mianucy cyaui Ta
7aTh. 3a3HAYCHUM TOKYMEHT y 11eH JKe JIeHb MePeAacThCs I PeECTparlii, mcis 40ro
JI0JIy4a€ThCS 10 MaTepialliB CIPABH.

3.6. BianmoBiganpHui mpaiiBHUK Bigainy y J1eHb HaAXOHKEHHS TOKYMEHTa
MOIITOBOI0O  KOPECTIOHJEHITIEI0  TIEpeBIpsie  IUTICHICTh  KOHBepTa  (Makera),
BIJIMOBIAHICTD aJIpeCyBaHHs, 3 JOTPUMAHHSIM MpaBwil O€3MEKH PO3KPUBAE KOHBEPT
(maker), mepeBips€ BIAMOBIMHICTh BKJIAICHb OMHUCY (HASBHICTH JOMATKIB O
JIOKYMEHTA).

3.7. BianoBiganpHUi npaiiBHUK Bigainy po3kpuBae yci KOHBEpTH (ITaKeTH), 3a
BUHATKOM THX, 110 MaioTh Hamuc «OcoOucto» abo rpud cexpernocti. Konseptu
(makeTtn) 3 BiAMITKOW «OcoOuCTO» TepenaroThcsl ajapecaram 0e3 BiIKPUBAaHHS.



Konseptu (makerun) 3 rpudom ceKpeTHOCTI NMepelatoThCs MPalliBHUKOBI anapaTy cyay,
KU BIIMOBIAAE 3a PEKUMHO-CEKPETHY poOoTy, Oe3 BinkpuBanHsi. KonBeptu 3
rpudoM «J{1s ciry:k00BOTO KOPUCTYBAHHS» PO3KPHBAE BIAMOBIAATBHUN MPAIliBHUK,
AKUW Mae MpaBo MpalroBaTu 3 fokyMentamu 3 rpudom "JICK" .

3.8. TloMuikoBO [oOCTaBiEHI 10 CyAy MAOKYMEHTH HE PEeCTPYIOThCS Ta
NEPECUIIAIOThCS aipecaTy, SIKIIO HOro MiClle3HAXOIKEHHS BiJoMe, 200 MOBEPTAIOTHCA
BIJIMTPABHUKY Pa3oOM 13 CYHpPOBITHUM JIMCTOM 3a MiJAIMHCOM KEpIBHHUKA amapaTy Cyay
a00 BU3HAYEHOI HUM BIJIMOBIAAIBLHOT OCOOM y TEPMiH HE OLIBII SK JIBA JIHI.

3.9. KonBeptu (makeTH), y SIKUX HAIXOJISATh JTOKYMEHTHU, NMPUEAHYIOTHCSA 10
OJIep’KaHUX IOKYMEHTIB. Y pa3i oJepKaHHs JOKYMEHTIB Y MOIIKOKEHIN yIaKkoBIli, a
TaKOXX SKIIO IT1JI 9ac PO3KPUTTS KOHBEpTa (MMaKeTa) BUSBJICHO BIJCYTHICTh IIEBHOTO
JOKYMEHTa YM J0JaTKa J0 HBOTO, MPAIliBHUKH Biaimy ckiIagaloTh akT y JIBOX
MPUMIPHUKAX, OJWH NPHUMIPHUK SIKOTO HAJCUIAETHCS BIANPABHUKY, a APYTHM
J0JTA€ThCA 10 BX1IHUX JOKYMEHTIB.

3.10. Peectpamii niuisiratoTb yci JOKYMEHTH 1 MaTepiajid, IO CTOCYIOThCS
pO3IJIsiAy CIpaB y CyZl, a TAaKOX YCl HEIMpoLecyajbHl JOKYMEHTH, 110 MOTPeOyIOTh
00J1IKy, BUKOHAHHSI 1 BUKOPHUCTaHHS 3 JOBIJKOBOIO METOIO (pO3MOpsayi, TIIAHOBI,
3BITHI, 00JIIKOBO-CTaTUCTUYHI, OyXTaJITepChK1, (H1HAHCOBI TOIIO).

3.11. TlepemaroThcsi anpecaTy ©0e3 peecTpaiii JOKYMEHTH OCOOHCTOTO
XapakTepy, pEKJIaMH1 TMOBIJIOMJICHHS, IUUIaKaTH, BITAJbHI JIMCTH, 3aIlpOIICHHS.
JPYKOBaH1 BUAAHHS (KHUTH, )KypHAJIU, Ta3eTH, OI0JIETEH]).

3.12. Koxxuuii BXiTHUN JTOKYMEHT PEECTPYETHCS B Cy[l juie oauH pas. [o
pEeECTpallifHOI KAapTKM Ha JOKYMEHT, OJEpXaHUW B EJIEKTpOHHIA (dopwmi,
NPUETHYETHCS 1IeM JOKYMEHT. TakoX 10 peecTpaliiiHuX KapTOK MOXKE J0JaBaTHCS
CKaHOBAHMI BapiaHT MUCbMOBHUX JTIOKyMEHTIB. [loganbiie BHeCeHH 1H(popMaii o010
pyXy JOKYMEHTa [JI0 PEECTpaliiHOl KapTKU  3IIMCHIOIOTh  KOPUCTYyBadi
ABTOMATH30BaHOI CHUCTEMH JIOKYMEHTOOOIrY CyAy BiIIOBIIHO JI0 iXHIX ITOCAIOBUX
000B'SI3KIB.

3.13. Skmo B omHii cmpapi, IO HAAIMIUIA 10 CyAy amessiiHOI 1HCTaHIIII,
MO/IAHO amnesAiiHI CKapry Ha JIEKUIbKa CYJIOBUX PIIIEHb, TO Ha KOXKHY aneALiiiHy
CKapry CKJIaJa€eThcs OKpema o0JIiKOBO-cTaTuCTHYHA (1HpopMalliiiHa) KapTka.

VY pa3i HaAXOMKEHHS JCKUTBKOX ameNsIiiHIuX CKapr Ha OJHE 1 T€ X CYJI0BE
pIIIEHHSI, SIKIIIO MPOBA/KCHHS HE 3aKIHUEHO, Ha TaKl anessiiHl CKapry CKIadaeThCs
oJiHa 00JIIKOBO-cTaTUCTUYHA (1H(pOpMAITiiiHa) KapTKa.

V pa3i HaAXOMKEHHS anleNAIIHOT CKapry Ha OJHE 1 T€ 3K CYJ0BE PIIlICHHS, ICIs
BUHECEHHSI CyJIOBOTO PIIIEHHS CyJ0M anessiliiHOl 1HCTaHIII] y TakKii cipasi, Ha TaKy
ameNAIiiHy CKapry CKJIaJaeTbCcsa OKpema (MoeaHaHa) OOJIIKOBO-CTATUCTUYHA
(indopmariiiiHa) KapTKa.

3.14. Slkmio 3a pe3ynbTaTaMu aBTOMATH30BAHOTO PO3MOJILTY a00 MOBTOPHOTO
aBTOMATU30BAHOTO PO3IMOAUTY aAMIHICTpATUBHOI CIpaBH, sSKa HAAIMILIA HA HOBUU
PO3IJIST MICHS CKaCyBaHHS MOCTAaHOBHM a00 yXBaju Cyay, oOpaHo CyIAto, sIkhii OpaB
y4acTh Yy pO3IIAl 1€l cIpaBH, BIANOBINAIbHUI MpamiBHUK Bigaimy noBigomiise
BOTO CYJUTIO MPO MOT0 MOBTOPHY YUYaCTh y PO3TJIsi/l BKa3aHOI CIIPaBH.



Axmo 3a pe3ydbTaTaMd aBTOMATH30BAHOTO PO3MOJLTY ab0 MOBTOPHOTO
ABTOMATU30BAHOTO PO3IOILTY 3asBH IIPO MIEPETJIST 32 HOBOBHUSBICHUMHU 0OCTaBUHAMU
pILIEHHST CyAY, BHUHECEHOTO 3a pe3yJibTaTaMd HOBOTO PO3TJSAY CIpaBH, 0OpaHO
CYJJII0, IKMI OpaB y4acTh y BUPIIIEHHI CIIPABH, PIIICHHS B sIKiil OYJI0 B MTOJAIBIIIOMY
CKacCOBaHO CYJOM KacamiiiHOi 1HCTaHIlli, BIAMOBINAJIBHWA TpamiBHUK Bimmimy
MOBIJOMJISIE I[HOTO CYJITIO PO MO0 MOBTOPHY YYaCTh y PO3IJIsi/l BKa3aHOI CIIPaBH.

Axmo 3a pe3ydbTaTaMH aBTOMATH30BAaHOTO pO3MOALTY ab0 MOBTOPHOTO
aBTOMATU30BAHOTO PO3MOJLTY 3asBU TMpO TMEperyisii CyAOBOro pIIICHHS 3a
BUKJIIOUHUMH 00CTaBUHAMH, 0OpaHO CYJII0, SKUM OpaB y4acTh y BUPIIICHHI CIIPaBH,
BIJIMOBIIaIbHUIN TIPAIliBHUK BiaIioy mMOBIAOMIISE IIHOTO CYAMIO PO MOTO MOBTOPHY
y4acTh y pO3TJIsil BKa3aHOI CIIPaBH.

3.15. Sfxmo micas OTpUMaHHS JOKYMEHTa eJEKTPOHHOKIO TIOMITOI0 a0o
(haKCUMUIBHHUM 3B'A3KOM /IO CyJly HaJIXOJIUTh TAKUI JJOKYMEHT 1 Ha ariepoBOMY HOCII,
TO caMe Horo nepeaaroTh 3a Mpu3HaueHHsIM. Ha peecTpalliiiHoMy mtaMii OpuUriHasy
JOKyMEHTa TIOAATKOBO 3a3HAYAIOTh JIATy OJCP>KaHHS €JIEKTPOHHOTO IMOBIIOMJICHHS Ta
POCTABIAIOTH BIAMITKY «IIOBTOpHOY.

4. IlepenaBaHHA MPoLECYaTbHUX JOKYMEHTIB (CYyJ0BHX CIIPaB) IJIsA PO3IJISLY.
IIpoxoa:keHHsI JOKYMEHTIB i MaTepiaJjiiB, 110 CTOCYIOTHCH PO3IVISIAY CIIPAB Yy CYAi

4.1. BusHaueHHs CyJAl Uil PO3IJIAYy KOHKPETHOI CHpaBHU 3IIACHIOETHCS
BIZIMOBITHO 110 [10s10’kKeHHS TIPO aBTOMATU30BaHY CUCTEMY JIOKYMEHTOOOITY Cyy.

4.2. Tlicma 3aBepiieHHS aBTOMATH30BAaHOTO PO3MOJAUTY CYJIOBI CIpaBU
nepeaarThes Cyaal (CyaIi-10MoBIqady) IS PO3TIISAY 3a JIOMIOMOIOK0 €JIEKTPOHHOTO
KypHaITy rmepead aBTOMAaTH30BaHOT CHCTEMH JOKyMeHToo0iry cyay (mani — ACJIC).

4.3. Tlicns peectpallii BCi JOKYMEHTH Ta 1HIIIA KOPECIIOH/ICHIIIS, 1110 CTOCYETHCS
PO3IJISIy KOHKPETHOI CIpaBH, MEPEeAaroTh CyIl (CyIi-A0MO0BIIady) BUSHAYCHOMY
ACJIC. TlepenaBanHst JOKYMEHTIB 3[IHCHIOETHCS Mif MIANUC y 3aralIbHOMY pEeCTpi
CYJIOBUX CITpaB a00 OKPEMO CKJIQICHUX PEECTPAX CYIOBHUX CIPaB Ha KOKHOTO CYJTIO
(cynaro-mornoBijiaya) y opsiKy BUSHAYEHOMY B CY/II.

4.4. 3asBu, KJIOIOTAHHS, BIJ3WBH, TUCHMOBI MOSCHCHHS TOIIO, SKI HaTIHIILINA
Harepea0/1H1 PO3TJIsIy CpaBy ad0 B JICHB PO3TIIALY CIIPABU (110 3aKIHUEHHS PO3TIISAY
cripaBH) Ticis ixHbO1 peectpainii B AC/IC 13 3a3HaYeHHAM JIaTH 1 4acy OTPUMAaHHS IIUX
JIOKYMEHTIB, HETallHO TEPeNaloThCs CYANAM, Y TMPOBAHKCHHI SKUX MepeOyBarOTh
BKa3aHi cripasy, 13 3a3HadyeHHsIM B ACJIC matu 1 yacy mepenayi Ta OTPUMaHHS LIMX
JTOKYMEHTIB.

4.5. JIoOKyMEeHTH JOJYy4aloThCsl JO MaTepiajiB CIpaBU 3a PE3ONIOIEI0 CYIIl
(cynnai-monoBigaya). JJokyMeHTH, K1 OTPUMAHO BiJl yYaCHUKIB CYJJOBOTO IIPOIieCy a0bo
iXHIX TIPEeICTaBHUKIB 0€3MOCEepeHRO MiJ Yac CyAOBOTO 3acifaHHS 3a PE30JIIOIIEI0
cynal (cyami-IomoBifavya) TMepenarThes I peectpamii 10 Bigmimy He mi3Hime
HACTYMHOr0 poO0YOro JIHA, MICIS YOro JOJIy4aroThCs IO MaTepiajiB CIPaBU.

4.6. SIxmo Ha 3asBYy, KJIOMOTaHHS, BiJ3UB, MUCHMOBI MOSCHEHHS TOIIO, SKi
nepefani cyani (Ccyaai-IornoBigady), HEOOXITHO HaJaTH BIiANOBIIb BIAMOBIAHO [0
3akony Ykpainu «IIpo 3BepHeHHs rpoMaasiHy» abo 3akony Ykpainu «IIpo goctym a0



ny0Ji4Hoi 1HpopMartii», cyanas (Cyaas-a0MoBiaay) nepeiae Koo TaKoro J0KyMeHTa
rojioBi cyny (ocoOi, sika BUKOHYE HOro OOOB’SI3KHM) IJIsl BUPIIICHHA MHUTAHHS IPO
HaKJIQJICHHS PE30JIIOIT Ta Tepeaaqy Horo BIAMOBIAHOMY CTPYKTYPHOMY IMiAPO3LITY.
OpuriHall Takoro JOKyMEHTa MepeJaeThCsl 10 BIAAUTY 3a0€3Me4YeHHs CYA0BOIO
MpOLECy JUIsl TOJIyYeHHs A0 MaTepialiB aAMIHICTPATUBHOI CIIpaBH.

4.7. JIOKyMEeHTH, SIKI MOXYTh OYyTH MPEIMETOM CYIOBOTO PO3TJISAIY ITIiCII
3aKIHYEHHS MPOBA/DKCHHS Yy CIpaBl (HampWKiIaa, 3asBa MPO BUIPABJICHHS OIMCKH,
PO3’SICHEHHS PIIlIEHHS, YXBAJICHHS JOAATKOBOTO DIIIEHHS TOIIO) MEPEAAOThCS IS
PO3TISAY CYIISM BiAMOBITHO IO MPOIIECYaTbHOTO 3aKOHO/IaBCTBA.

5. ®opMmyBaHHS i 0)OPMJICHHS CYIOBHX CIIPAB.

5.1. JIokyMeHTH CyIOBOi CIpaBu MiAIIMBAIOTHCA Yy CHELIaIbHY OOKJIaJNHKY,
BUT'OTOBJIEHY JPYKapChbKUM CIIOCOOOM Y TAKOMY MOPSAJIKY, BU3HaueHOMY po3/iiaoM VII
[HCcTpyKIIIi.

5.2. Y pa3i dikcyBaHHs mepediry CyJ0BOTO 3aCilaHHs TE€XHIYHUMH 3ac00aMU
a00 MpoBeJIEHHS CYJ0OBOTO 3aCiIaHHs B PEXUMI BiJICOKOH(EpEHIlii, HoCil 1H(opmarrii
13 TEXHIYHHM 3alMCcOM CYJOBOIO 3acCilaHHS BKJIAJalOTbCd B KOHBEPT, SKUU
BKJICIOETHCS HA BHYTPIIIHBOMY OOI1 OOKJIaIMHKH B KIHIIl BIJIOBIAHOTO TOMY CIPaBH.

Y BHYTpIIIHBOMY ONMCI CYJOBOi CIpaBU, B XPOHOJOTIYHOMY HOPSIKY,
BKa3YEThCS HASIBHICTh TEXHIYHOTO HOCIA Y CHPaBl, @ B IPUMITKaX 3a3HAYAETHCS MOTO
dakTHUHE MiClIe3HAXO/HKEHHS: "'y KOHBEPTI B KiHII TOMY'".

5.3. Yci 1oKyMeHTH, 110 TANMBAIOTHCS 10 CYAO0BOI CIIpaBU, MAIOTh OyTH JUIIIE
B OAHOMY MNpuMipHUKY. [Ipu 11boMy MeTaneBi CKpirieHHsS (CKpIiNKd, OlHAEpH s
namnepy, CKOOHM TOIIO) BIIIY4alOThCS 3 TOKYMEHTIB.

5.4. BuyTpimHIA omnuc CynoBOi chpaBu sK 3aci0 (IKCyBaHHS HAsIBHOCTI
JOKYMEHTIB Ta PO3MILIEHHS IX y CHOpaBl 31MCHIOETbCS Ha BHYTPILIHBOMY OOIIi
OOKJIaIMHKH 1 MOKe OyTH MPOJOBKEHUN HAa OKPEMHUX apKyllax, Kl 3 LI€H0 METOI0
HiAIIMBAIOTHCS 10 CIIPaBU MEPUIMMHU, Ta BKIIOYAE MOPSIKOBUNA HOMED, 1aTy, KOPOTKY
Ha3BY JOKyMeHTa (0e3 CKOpOYEHb), HOMEDP aPKYIIIiB CIIpaBU, TPUMITKHU.

5.5. Omuc mignucye mnpaiiBHUK anapary cydy (13 3a3HauyeHHsSIM [OcCaiH,
MPI3BUIIA, 1HIIIAJIB Ta JJATH), SKUHA 0(OPMITIOE CITPaBY.

5.6. ®opmyBanHs 1 OQOpPMIICHHS CYAOBHX CHpaB 3IIMCHIOIOTH CEKpeTapi
CYJIOBHUX 3aciJilaHb a0o iHIII, BU3HAYEHI BIAMOBITAIbHUMH, TIPAI[IBHUKH amapary Cymy.

6. HanpaBJ/ieHHs1 CyI0BUX CIIPaB 3a Me:Ki Cyay
(KpiM MOBEpPHEHHS CIIPABH /10 CYAY NepIIol iIHCTaHLil)

6.1. HampaBneHHs cnpaBu 3a MEXI CyAy 10 €KCIEPTHUX YCTAaHOB IS
MPOBEICHHS eKcriepTu3u, 10 BepxoBuoro Cyay /st BUSHAYCHHS MMiACYIHOCTI TOIIO
3M1MCHIOETHCS Ha IT1JICTaB1 BIAMOBIAHOTO MPOIIECYAIbHOTO JOKYMEHTA.

6.2. Y K0)KHOMY BUNIQJIKy CIpaBa HAJCUIIAETHCS 3a MEXI1 Cyay 13 CyIPOBITHUM
JIUCTOM, MiAMUCAHUM KEPIBHUKOM arapary abo 0co001o, sika BUKOHY€E HOTO 000B’ I3KH,



Yy 1HIIOK 0CO0000, BU3HAYEHOIO HAKA30M TOJIOBU CyIy. Y CYIPOBIJHOMY JIHCTI
3a3Hayval0ThCA MMiJCTAaBU HAMPaBJICHHs (MOBEPHEHHS) CIIPaBU Ta ii peKBI3UTH.

6.3. Ha xoxHy cripaBy, 110 HAIIPABJISIETHCS 32 MEXK1 CY]y, CKIIAJA€THCS OKPEMHUIA
CYNPOBITHUM JIUCT.

6.4. IIpuMipHUK CYIPOBIAHOTO JIUCTA MPUKPIILTIOETHCS IO JUIIHOBOT CTOPIHKH
OOKJIaJIMHKY CIIPABH, 1110 HAMIPABJISETHCS 32 MEXI1 CY/ly, @ HOTO KOIIisl T0OTYYa€EThCS 10
BIJIMTOBITHO1 CIIPaBU-3aMiHHHKA.

6.5. Ha Bci cynoBi cnpaBu, 10 HAIpPaBJISIOTBCSA 3a MEXI CYIy, 3aBOIUTHCS
CIIpaBa-3aMiHHHK 332 TUM K€ HOMEpPOM, sika POpMyeThCs 3a MpaBuiaMu posaury VII
[HCTpyKIIii.

6.6. CipaBa-3aMiHHUK Ma€ MICTUTH:

6.6.1 xomii apKyIIIiB BHYTPIIIIHHOT'O OTIHCY;

6.6.2 xomii CyJJOBHX pillIeHb y CITPaBi;

6.6.3 KoIiI0 TOKYMEHTa, Ha MIJCTaBl IKOTO CIPaBy HAMPABJICHO 32 MEXI Cydy
(yxBaiy, 3aluT TOUIO);

6.6.4 Komir0 CyNMpOBITHOTO JINCTA 3 BUXITHUMH JaHUMH,

6.6.5 moKyMeHTH y cripaBi, SIKi HAINIILTH MiCIs 1i BIAIpaBICHHS.

6.7. CipaBa-3aMiHHUK 30€piraeTbes y KiIMHATI 30€piraHHs CIIpaB.

6.8. lokymMeHTH y cIipaBi, sSIKi HAQJIHAIIUIA TICHS ii BIAMpaBICHHS 3a MEXI CYy1y,
niciis ixHpoi peectparii B ACIC Bigainom nepenaroTbest Cy .

6.9.V cnpaBi-3aMiHHUKY 30€pIiratoThCs BC1 JOKYMEHTH, 10 HAAINIILIN 10 CYy 3
MOMEHTY BIMPABICHHSA 1 TO MOMEHTY TIOBEPHEHHSI CIIPABH JI0 CYIy.

6.10. ITicas moBepHEHHS CyOBOi CIIpaBU J0 CyAy AOKYMEHTH, SIKi HaTiHIILIN
micys il BIIpaBIeHHs 32 MeXI1 cyny (KpiM Korriid abo THX, 10 BXKE HasBHI y CIIpaBi),
BUJTYYArOThCS 3 CIPaBU-3aMIHHHUKA Ta MIPUETHYIOTHCS 10 CYZ0BO1 CIPABH.

7. Pyx aaMiHiCTPATHBHOI CIIPABHU Y CY/i MiCJIS 3aKiHYCHHSA aneJsAliiiHoro
PO3rJsiny

7.1. Y WATUACHHUI CTPOK MICHS 3aKIHYEHHS AamneasiiHOTO pPO3IIIsiLy
aJMIHICTpAaTUBHA CMpaBa MepPeaacThbCs 10 BIIILTY 3a0€3MeUeHHs CyJI0BOrO MPOIECy
JUtst 71 popMyBaHHS 3T1IHO 3 BUMoraMu [HCTpyKIIii.

7.2. Binain 3a0e3nedeHHs Cy0BOTO MPOIIECY B MIECTUICHHUN CTPOK 3 MOMEHTY
HAJIXOHKEHHS CIIPABH JI0 BIIIUTY 31HCHIOE 0(OPMIIEHHS MaTepiaiiB CIIPaBH Ta TOTYE
IPOEKT CYMPOBIJHOTO JIMCTA MPO MOBEPHEHHS aJMIHICTPATUBHOI CIIpaBU NI0 CYAY
NepIioi 1HCTaHIII].

7.3. Bimmin aHamTUYHO-CTATUCTHYHOI POOOTH Cydy TMPOTITOM OJHOTO
po0OoYoro AHsS 3 MOMEHTY HaJXOIKCHHsS MarepiaiiB aJMIHICTPATUBHOI CIIpaBU [0
BIUTUTY 3MIMCHIOE TIEPEBIPKY KOPEKTHOCTI Ta CTaHy 3alOBHEHHS OOJIIKOBO-
crtatucTuuHoi kKapTku cripasu B ACJIC.

7.4. Binain HagaHHs iHQOpMaIIHHUX TOCIYT, PyXy aJIMIHICTPAaTUBHUX CIPAB Ta
J1IOBOJICTBA CYly B TPbOX/IEHHUH CTPOK 3 MOMEHTY HAJXO/XKEHHS CIIPaBU 10 BIAALTY
HaJCWJIA€ aMIHICTPAaTUBHY CIPaBy A0 CyAy NEPILIOi 1HCTaHIIi Ha yMOBaxX JOTOBOPY
PO HAJAHHS MOCIIYT MOLITOBOTO 3B SI3KY.



7.5. CnpaBa HajaCWIA€TbCA A0 BIANOBIAHOTO MICIIEBOTO CyIy CYHPOBITHUM
JUCTOM, MiIMACAHUM KEPIBHUKOM BIJIILTY 3a0€3MeUEHHS CyI0BOTO TIPOIIECY CYIY.

8. HapanHs cy10BOi cipaBH JIJisl 03HAiOMJIEHHSA

8.1. CripaBu BHIAIOTHCS I O3HAWOMJICHHSI amapaToM CyAy 3a PEe30JIOIi€r0
cyanai (Cyaai-nonoBigaya) Ha ImicTaBl MMCbMOBOI 3asiBHM YYaCHHUKaM CIPaBH, a TAKOXK
ocobam, siki He Opayii yyacTi y crpaBi, SIKIO CyJl BUPIIIKMB MUTAHHS PO XHI MpaBa Ta
000B'si3kM  (TiCIsT TpeA'sBICHHS JMOKYMEHTa, IO IIOCBIMYyE OCO0y: Tacmopra,
CITy’)KOOBOTO TIOCBIAYEHHS, TEHCIMHOTO TOCBITYEHHS TOINO, Ta B HEOOXITHHUX
BUITAJIKaX — JIOPYUYEHHS MPEACTABHUKA).

8.2. V pa3i BiacyTHOCTI cyaiai (Cyami-IoIoBijada) CIpaBH BHAAIOTHCS Ha
03HAHOMJICHHSI 3a PE30JIIOIIEI0 1HIIIOTO CYJ1 31 CKIIaay CYIy, IO pO3IJIsiiaB CIpaBy,
y pasi BIJICYTHOCTI BChOT'O CKJIaJly Cyy — CEKpETapeM BiAMOBIAHOT CyI0BOI NanaTH, y
pasi BIICYTHOCTI CEKpeTaps CyJI0BOi MajaTh — 3aCTYIMHUKOM TOJIOBU CYAy, a Y pasi
B1JICYTHOCTI 3aCTYIHHKA T'OJIOBU CYJy — F'OJIOBOIO CY.ly.

8.3. lyist IBUIKOCTI Ta 3pyYHOCTI peati3allii mpaBa 0coOu Ha 03HAHOMIICHHS 3
MaTepialaMi CIpaBH, CHpPaBH BUJAIOTHCS HA O3HAWOMIICHHS, SK MPAaBWIO, 3a
3aB4acHUM 3anucoM. Ha oginiitHoMy BeOcaidTi Cyly Ta CTOPIHKAX CyAy Y COLIMEpEekKax
pPO3MIIIy€eThCs 1HPOpMALlisl PO TOPATOK 3aBUACHOTO 3allMCy HA O3HAWOMIICHHS 3
Marepiajiamu CHpaBH.

8.4. O3HaifomIieHHs 3 MaTepiajlaMu CIIpaBU MPOBOAUTHCS JIHIIE Y MPUMIIICHHI
Cylly, y BU3HQUEHOMY HaKa30M T'OJIOBU CYY MICIll, MPOTITOM YChOTO poOOYOro 4acy
CyJly Ta B IPUCYTHOCTI MpaliBHUKA anapary cyay.

8.5. ®akT o3HaWOMIICHHs 13 MaTepiaJiaMu CIpaBU (PIKCYETHCS MPAIlIBHUKOM
amapaty Cyay B KypHaJl BUAa4l CYJOBUX CHpaB IUIIXOM 3aMKCy PO T€, XTO 1 KOJIH
03HAHOMITFOBABCS 31 CITPaBOIO.

8.6. VY nmopsaky MIATOTOBKH CYJIOBOi CIOpaBU ISl  O3HAWOMJICHHS
BIJIMOBIJAIBHUI MpalliBHUK Cy1y MICJsI OTPUMaHHS 3asBH 3 PE30JIOLIEI0 Ta CYyA0BOI
crpaBu 3a0e3neuye (mepeBipse) ii GopmyBaHHS 3riTHO 3 BUMOTamH [HCTpyKITii
(30KpeMa, epeBIpAIOTHCS HAsIBHICTH TOMIB, TOBHOTA ITiIITUBAHHS MaTepiajiB CIPaBH,
HasIBHICTh OIMCY, BIJIMOBIJHICTh 3MICTYy ONMHUCY (DAKTUYHINA HASBHOCTI JOKYMEHTIB,
HAsSBHICTH Ta IIJTICHICTh TEXHIYHUX HOCIIB 3 ay/1103amcoM (Bi/1€03acOM) CyI0BOTO
3acijaHHs).

8.7. CynoBa cmpaBa BHUAAEThCS JUISI O3HAWOMIJICHHSI TICJS TIEPEBIPKH
JIOKYMEHTIB, 110 MOCBIIYYIOTh 0CO0Y Ta ii MOBHOBaXXEHHS BIAMOBIAHO JO YHMHHOTO
3aKOHOJIaBCTBA.

8.8. Ocobu mia yac o3HaOMIICEHHS 3 MaTepiajaMHu CYJOBUX CIIPaB MOXYTh
POOUTH 3 HUX BUMMCKH Ta KOMIi BIAMOBITHO 10 BUMOT 3aKOHOaBCTRA.

8.9. Ilicns o3HailoMJieHHs 3 MaTepiajaMu CyJ0BOI CIIpaBU Taka oco0a poOUTh
BIJIMOBITHUI 3alliC Ha CBOIN 3asBi MPO HAJAHHS CYJOBOI CIIpaBU JJisi O3HAHOMIICHHS
(13 000B’A3KOBUM 3a3HAUYCHHSIM MIAMUCY, 1HII1ATIB Ta MPi3BUINA, 1aTH O3HAMOMIICHHS),
MICIISE YOTO 3as1Ba JOJIYYA€ThCS 10 MaTepialliB CYJOBOI CIIPaBH.



8.10. Ilimx wyac TIOBEpHEHHs CYIOBOI CHOpaBU TICIAS O3HAWOMJICHHS
BIJIMOBIIaTbHUN TPAIlIBHUK, SKUH BHJIaBaB CYyJIOBY CIIpaBy, MOBHHEH pETEIHHO
NePEBIPUTH HASABHICTD y HIM BC1X JOKYMEHTIB Y MPUCYTHOCTI 0COOH, SIKii cripaBy O0yJi0
Ha/IaHO JIJIsl O3HAMOMIICHHSI.

8.11. V pasi BusiBIEHHS HECTaul JOKYMEHTIB, apKyIIliB, IXHHOTO MOIIKOIKEHHS
CKJIQIA€ThCS aKT y JBOX MPUMIpHUKAX, OJMH 3 SIKUX 3a PE3OJIOIEI0 CyIIi
JOTYyYa€eThCsl O CYJOBOi CHpPaBU, IPYTHil — MEPEAAEThCS IS BKUTTS BIAMOBITHUX
3aX0/I1B KEPIBHUKY amapary Cy.ay.

9. 3acBigueHHs Ta BUIa4ya KOMill Cy10BUX pillieHb i JOKYMEHTIB

9.1. CynoBi pillieHHsS] TPUMUMAIOTHCA, CKIIAIAI0ThCS 1 MIAMUCYIOThCA Yy Hapaadii
KIMHATI1 CKJIaJ0OM CYJy, SIKHil pO3TJISIHYB CIIPaBY.

9.2. CynmoBi pimeHHs CKIagaoTbes cyaaeto-gomnosimadeM B ACJC,
30epiratotbes B craHi "OpwuriHan" Ta 3acBITYYIOTHCS €IEKTPOHHUMH HHUQPPOBUMHU
MIJIMKUCaMU CKJIaly Cyly.

9.3. YuacHukam cropaBu, siki OyJM MPUCYTHI y CYyAOBOMY 3acCiJiaHHi, KOIIii
CYIOBOTO PIIIEHHS 3a NHUCHMOBOIO 3asBOI0 BPYYAIOTHCS CEKpPETapeM CyI0BOTO
3aC1IaHHs HETaliHO MICIIs MPOTOJIOMIEHHS TAKOTO PIIIEHHS, M1 PO3IHUCKY.

9.4. Komii cyioBHX pillleHb BUIAIOTHCS 0cO0aM, sIKi BIAMOBIIHO JO YHMHHOTO
3aKOHO/IABCTBA MAIOTh MPABO HA iXHE OJICPIKAHHS.

9.5. YyacHukaM cripaBH, siki He OyJIU MPUCYTHI B CYJOBOMY 3aCiJiaHH1, a00 SKIIIO
CyllOBE pIIIEHHS  yXBaJ€HE B TMOPSAKY MHCHMOBOTO TIPOBAKEHHA YW 0e3
MOBIJOMJICHHSI (BUKJIMKY) YYaCHHUKIB CIIPaBH, KOIIiS CyJOBOTO PIlIEHHS, 3aCBlAY€HA
BIJITTOBITHO /10 BUMOT [HCTPYKIIIi, HAJICUIIAETHCS Y MOPSIAKY, BA3HAYCHOMY 3aKOHOM.

9.5.1. ¥V pa3i BIICYTHOCTI TOJIOBYIOUOTO CYAJl KOMis CYIAOBOTO PIILIEHHS
3aCBIUYETHCS IHIIUM CYIJCI0 31 CKIady Cydy, IO pO3TIsgaB ChpaBy, y pasi
BIJICYTHOCTI BChOTO CKJIAJly CYJy — CEKpeTapeM BiMOBITHOI CYJOBOi MajaT, y pasi
BIJICYTHOCTI CEKpeTapsi CYyAOBOI MajaTH — 3acTyIHUKOM TOJIOBU CyAy, a y pasi
BIJICYTHOCTI 3aCTyITHUKA T'OJIOBHU Cy1y — T'OJIOBOIO CYy.

9.6. OdopmiieHHS KOTIiii CyTOBUX PIllIeHb AJIsl HAPABJICHHS CTOPOHAM Yy CITpaBi
Ta 1HIIUM Y4aCHUKaM CIPaBU BIJATMOBIIHO /10 BUMOT MPOIIECYAIbHOTO 3aKOHOJaBCTBA
3MIMCHIOE TOMIYHUK cyaml (cynami-momoBimada). Ha komii cygoBoro pimeHHs, 1o
HaOpano 3aKOHHOI CUJIM, 3a3HAYA€ThCS JaTa HaOpaHHS HUM YMHHOCTI. Y pasi SKIIO0
CyJlOBe pillleHHS He HaOpajo 3aKOHHOI CWJIM, TPO I€ MOMIYHUKOM CyIl (Cymui-
JIOTIOB11a4ya) 3a3HAYAETHCS HA KOTIi, 1[0 HaJICHJIA€ThCS.

9.7. Komist cynoBoro pilieHHsI MOBMHHA BIANOBIAATH OPUTIHATY Ta MOXE OyTH
BUTOTOBJICHA TUISIXOM:

9.7.1 BUrOTOBJIEHHS KCEPOKOMIi 3 OpHUTiHANYy CYJIOBOrO pIIICHHS, SKE
3HAXOAUTHCS B MaTepiaiax CIpaBy;

9.7.2 poO3IpyKIBKU €IEKTPOHHOTO MPUMIPHHUKA CYAOBOTO PIIIEHHS, OPUTIHAI
skoro 30epexxeHuit B ACJIC, skuil MICTUTHh €JEKTPOHHI MIJMUCH BIAMOBIAHO [0
3akony Ykpainu "lIpo enexkTpoHH1 AOBipYl MOCTYTH";



9.7.3 pO3IpyKiBKH €JIEKTPOHHOTO NPHUMIPHUKA CYIOBOTO pIIICHHS, SKe
MICTUTBCSI B €IMHOMY JEpKaBHOMY PEECTpl CyIOBUX pIllIEeHb B PEXHUMI MOBHOTO
JOCTYITY.

9.8. Komiss cynoBoro piimieHHs, BUTOTOBJIEHA IOMIYHHUKOM Cyaal (cymami-
JIOTIOB11a4a) I7Isl HAMpaBJICHHs YYaCHUKAM CIIPAaBH, 3aCBIIUY€ETHCS TOMIYHUKOM CY/I
Ta CEKpeTapeM CyJ0BOT0 3aCiJaHHS.

9.9. Komist cynoBoro pimieHHs (AI0KYMEHTY) 3aCBIIUY€ETHCSA BIAMITKOIO "3T1HO
3 opuriHajgom".

Kpim Toro, Ha komii CyqoBOro pilieHHS (JOKYMEHTY) MOKE 3a3HaudyaTHUCs
iHGOpMallid TIPO Te, M0 OPUTIHAT CYJOBOTO PIIICHHS (IOKYMEHTY) 3HAXOAUTHCSA B
MaTepianax CIpaBH.

VY pasi 3acBiTUEHHS 3 OPHUTIHAIY €JIEKTPOHHOTO JTOKYMEHTY, 30€peKeHOr0 B
ACHC, mnpocraBiseTbcsi BiIMITKa "BHUroToBieHO 3 aBTOMAaTHU30BaHOI CHUCTEMU
JIOKYMEHTOO00ITy cyay".

VY pasi 3acBIJUEHHS 3 OpUTIHATY €JIEKTPOHHOTO TOKYMEHTY, SIKUI MICTUTHCS B
€IuHOMY JEp’KaBHOMY PEECTpl CYAOBHX pIllleHb, MPOCTABISETHCS BIAMITKA
"Burotosneno 3 €J[PCP".

9.9.3 Ha nuupoBoMy 001l y BEpXHBOMY NpaBOMY KyTi IMEpUIOTO apKyIia
JOKyMEHTa MpocTaBisieThes BiaMiTka "Kormis".

9.9.4 Ha xormii qoKyMEeHTa 3a3HAYaEThCS HAWMEHYBAHHS ITOCAJHM, OCOOMCTOTO
HIJTUCY 0COOH, KA 3aCBIUY€ KOO, 11 1HIIIaIH U Mpi3BHUIIE, aTa 3aCBITYCHHS KOMIi.

9.9.5 BigmiTka mpo 3acBiTYEHHS PO3MINIYETHCS HUKUYE PEKBI3UTY JOKYMEHTa
"TTigmuc".

9.9.6 Komist nokyMeHTa CKPIIITIOETHCS BIAMOBIIHOIO MEYATKOIO CYY.

9.10. Sfkmio Komis CKIAQma€ThCs 3 KUIBKOX apKyIliB, BOHa Mae€ OyTH
IPOILTHYpOBaHAa HUTKAMU Ha TPU MPOKOJIH, a Ha 3BOPOTHOMY OOIll OCTAHHBOTO apKYIIIa
CKpIIJIEeHa MIIMUCOM BIJMOBINATBLHOI 0COOM amapary CyAy, 3acBildeHa BiJIOMTKOM
neyaTkd cyay, 13 BiaMiTkoro "Bcworo B komii apk.", mocagu Tta IIIb
BIJIMOBI1AQIBHOT OCOOH arapary cyay.

9.11. Komist cy1oBOTO pillIeHHS 3a 3asIBOI0 YYaCHHUKA CIIPABU MOKE BHJIaBATHCH
0e3mocepeIHbO B Cy/i. BUTOTOBNEHHS, 3aCBITYCHHS, TPOIMBAHHS Ta BHUJAYy KOTIi
pIllIEeHHS y TakOMy BUNAJKy 3IACHIOIOTH TMPAIliBHUKKA BIJIUTY HaJdaHHS
1H(hOpMaIIHHUX NOCTYT, pyXy aAMIHICTPATUBHUX CIPAB Ta JIIJIOBOJICTBA CYAY.

9.12. Komii 1OKyMEHTIB, JOTYYEHHUX JI0 CYI0BOi CIIPaBH, MOXYTh BHIaBaTHUCS 32
MMChMOBOIO 3asiBOO BIJIMOBIIAJIbHUMU MPAILliBHUKAMHU CYAY, BIJITIOBIIHO 0 P30T
CyaJii, y TPOBAJXKEHHI SIKOTO nepeOdyBae cripaBa, ado 1HIIIOTO CY/I/I1 31 CKJIay CYay, 110
PO3IIIS/IaB CIIPaBy, Y pa3i BIACYTHOCTI BChOTO CKIIATy CYyAy — CEKpeTapeM BiMOBIIHOT
CYZIOBO1 MaJlaTH, y pa3i BiZICYTHOCTI CEKpeTaps Cy10BOI MaIaTH — 3aCTYITHIUKOM TOJIOBU
CyIy, a y pa3l BIICYTHOCTI 3aCTYITHUKA T'OJIOBH Cyy — TOJIOBOIO CYyIy.

9.13. ¥V Cynai MOXyTh 3aCBIIUYBAaTHUCS KOIIii JOKYMEHTIB, III0 CTBOPIOIOTHCS B
HbOMY, 3a BHHITKOM KOMNIA JIOKYMEHTIB, SIKI BIAMOBIJIHO JI0 3aKOHOJaBCTBa
noTpeOyIOTh 3aCBIIYEHHS B HOTApiaJIbHOMY HOPSAKY.



9.14. Komii 10KyMEHTIB 1HIIUX 0Ci0, OpraHi3aliil Ta YCTaHOB 3 1X OpPHUTIHAJIB
MOYTb BUTOTOBJISITHCS 1 3aCBITYyBATHUCS Y TAKMX BHUIAIKaX:

HAa BHUMOTY CYJOBUX Ta MPAaBOOXOPOHHUX OpPraHiB BIANOBIIHO [0
3aKOHO/IaBCTBA;

M1 9ac BUPIMICHHS MUTaHb 00 IPUAHITTS TPOMAJISTH Ha pOoOOTY, HABYAHHS
TOINO, & TaKOX MiJ 4yac (opmyBaHHS ocoOoBUX crpaB mpauiBHukiB Cymy (komii
JUTUIOMIB, CBIZIOIITB MPO OJEP>KaHHS OCBITH TOIIIO).

9.15. Komis moKyMeHTa 3acBIAYYEThCS TUIBKM B pas3l NIpea sBICHHS HOTo
opuriHairy. He 103BossieThes 3aCBITUEHHS KOIIM JOKYMEHTIB 3 KOIIIH, 1110 3aCB1TUEHI
iHImMMH oco0aMu, Oprafi3amisiMd Ta YCTaHOBAaMH, 3a BHHITKOM TepeadaueHux
3aKOHOJaBCTBOM BUMAAKIB.".

10. Haknanenus pe3ostonii. Haganus nopydenssi. IlepexaBanns s
BUKOHAHHSA HeNMpPouecyIbHUX JOKYMEHTIB

10.1. HenporecyanbHi BXigHI JOKYMEHTH I HAKJIAACHHS PE30JIIONii MOXYTh
nepenaBaTUCs KEpPIBHUIITBY CyIy 3a JOINOMOTOI0 aBTOMAaTH30BaHOI CHUCTEMU
JOKYMEHTOOOITY Cyly B A€Hb HAJAXOKECHHS.

[Tin yac mepegaBaHHS TaKWX JOKYMEHTIB KEPIBHUUTBY CyAy 3a HEOOXITHOCTI
JI0JTA0THCSI KOPOTKI JIOBIJIKM 1H(OpMAIIHHOTO 3MICTY 3 MUTaHb, MOPYIICHUX Yy ITUX
JOKYMEHTaX, 32 HasIBHOCTI — MOMEPEAHE JIUCTyBaHHsI. Ha BUMOTY KepiBHUIITBA CYIy
iH(dOopMaIliiiHa JOBIIKA CKIAAAETHCS Y BUTIISAI OKPEMOTO JOKYMEHTA.

10.2. Tlicas BUBYEHHS HEMPOLIECYaIbHOTO JIOKYMEHTa KEpIBHHIITBO CYAY
HAKJIaJa€ PEe3ONIOIiI0, SKa BHOCUTHCS JO PEECTPALiMHOT KapTKH JOKyMEHTa B
aBTOMATH30BaHIN CUCTEMI JOKYMEHTOOOIry Cyy.

10.3. Bumoru 10 TOTOKEHHSI HEMpOIeCyalbHUX JOKYMEHTiB y ChoMoMmy
anessAIiiHOMYy aJIMIHICTPAaTUBHOMY CyJl Ta TMOPSJOK iXHBOTO TEpelaBaHHS s
BUKOHAHHS 31HCHIOETHCS 3T1THO 13 3aTBEPKCHUM Y CY/I1 TIOPSIKOM.

10.4. HempouecyanbHuli AOKYMEHT INCIIA HAKJIAJCHHS PE30JroNii (HamaHHS
JOpYy4YEeHHs) Mo)ke OyTH NepeJaHO BUKOHABIIO 3a JOIMOMOTOK aBTOMAaTHM30BaHOI
CUCTEMH JOKYMEHTOO0OIry Cyy.

11. BUKOHAHHSA HeNpouecyaJbHUX JOKYMEHTIB i 10py4YeHb

11.1. Mxmo BHUKOHAHHS JOKyMeHTa abo0 JIOPYyYeHHsS KEpIBHHUIITBA CYIy
MOKJIAJCHO Ha JEKUIbKa CTPYKTYPHHX MiApOo3aAUTB (0Ci0), TO BIAMOBITATHHUM 32
BUKOHAHHSI € CTPYKTYPHUU MIAP03a11 (0coba), BKa3aHUM MepuInm.

CriBBUKOHABII MOBHHHI MOJATH BCl HEOOXIJHI MaTepiajad BiAMOBIAATBLHOMY
BHUKOHABITIO Y BCTAHOBJICHUI HIUM TEPMiH.

11.2. Sxiio BiANOBIAAIHPHUM 32 BUKOHAHHS HETPOIECYaIbHOTO JOKYMEHTa abo
JIOPYYCHHSI € KEPIBHUK CTPYKTYPHOTO MIAPO3UTY amapary CyAy, TO BiH BUKOHYE
camMoCTIHHO ab0 BU3HAYAE MIAJIETIIOT0 HOMY IpalliBHUKA anapary cyy 0e3nocepeiHiM
BHUKOHABIIEM.



besnocepenHiii BUKOHaBelb (BUKOHABIII) BU3HAYAIOTHCS IUIIXOM HaKJIaJACHHS
KEpIBHUKOM CTPYKTYpHOTO MIAPO3AUTY amapary Cy[ay pe3oJiolii 1 MeperaBaHHs
JIOKYMEHTAa B TOPSAJKY, BCTAHOBJICHOMY JIOKQJIbHUM aKTOM CYIy.

11.3. JIOKyMEeHT [l BUKOHAHHS 3 OJHOT'O CTPYKTYPHOT'O MiJIPO3ALLY Cyny A0
1HIIIOTO MOXKEe OYyTH TepeaaHo JWIINE Ha MiJACTaBl Pe30JIoIii KepIBHHUIITBA CYAY 13
BHECCHHSIM BIJMOBIAHOI 1HQOpMAaIli 10 peecTpaiiiHol KapTKW JOKYMEHTa B
aBTOMATU30BaHIN CHCTEMI JOKYMEHTOOOITY CYIy.

11.4. BukoHaBelb BUBYAE MOJaH1 MaTepiaiv Ta 3 ypaxyBaHHSIM BU3HAYEHOTO Y
pe30IoIIii (JOpy4YeHH1) CTPOKY BUKOHAHHS 1OJIA€ 1TOTOBJICH] MPOITO3HITi.

11.5. Iicns miArOTOBKM MPOIO3UIIIA BIANOBIIajdbHA 32 BAKOHAHHS 0c00a Ha/lae
X Kep1BHUKOBI, KM HaKJIaB PE30JIIOIi10 (BHIaB JOPYUCHHS ), Ta HA BUMOTY KepiBHUKA
JIOTIOB1/Ia€ IPO HUX OCOOUCTO.

11.6. Jlo nepenaBaHHs JOKYMEHTA Ha MIJNUC BUKOHABEIb IOBUHEH MEPEBIPUTH
Horo 3MiCT, BiJpelaryBaTH, MPaBWIbHO O(POPMUTH, 3a0€3MEUYUTH BHYTPIIITHE
noroKeHHs. JIOKyMEHT MOJaeThCs Ha MIAMKC Pa3oM 13 JoJaTKaMu 10 TOKYMEHTa Ta
MaTepiajamu, Ha MiJCTaBl SKUX BIH BUKOHYBABCS.

11.7. BignoBigp HAa BUKOHAHMM JOKYMEHT (ab0 1i mepmuil NPUMIPHUK),
BUT'OTOBJICHUW Y MUCHbMOBIN (pOPMI, MIANKUCYE KEPIBHUK, IKMI HAKIIAB PE30JIIOLIiI0, 200
0co0a, sika BUKOHYE HOT0 00O0B'S3KH.

11.8. CTpoKM BHUKOHAaHHS HENPOLECyalbHUX JOKYMEHTIB 1 JOpPY4YEHb Y
CboMOMY amnessiifHOMY aJMIHICTPaTUBHOMY CYJ1I Ta OpraHi3aiis KOHTPOJIO 3a
CTAHOM iXHBOTI'O BUKOHAHHS 3/1CHIOETHCS 3T1THO 13 3aTBEPPKCHUM Y CYIl TTOPSIKOM.

12. Oco61uBOCTI MPOXOAKEHHS B Cy/li JOKYMEHTIB OB’ A3aHMX i3
3anuTaMU Ha iHGopManiio

12.1. PobGora 13 3anutamu Ha 1H(OpMaIlI0 B CyIl BEIETHCA BIAMOBIAHO 0
3akony Yxkpainu «IIpo moctynm mo myOmiuHoi iHdopmartii» Ta IlomoxxeHHs mpo
3a0e3nedeHHss JocTynmy A0 myOmiuHoi iHopwmarlii, mo nepedyBae y BOJOJIHHI
ChOMOro anessiifHoro aaMiHICTPATHBHOTO CYIY.

12.2. 3anutu Ha iH(OpMAaIiIO, IO HAAXOASATH HA ajapecy Cydy, MpuiMae i
peectpye Bigain B aBTOMaTU30BaHii CUCTEMI JOKYMEHTOOOITY Cyay.

12.3. Tlicns oTpuMaHHS Ta peeCTpailii 3amuT Ha 1H(GOPMAIIII0 BiAMOBIAHO 10
BCTAHOBJICHOTO PO3IOAUTY IMOBHOBKCHb HEBIIKIIAHO TIEPEIAETHCS KEPIBHHUIITBY
CyIly IJisi HaKJIaJIeHHS PE30TIOIii (HaaHHs TOPYUCHHS).

12.4. Tlicns HakIaAeHHS PE30JIIOIlT KEPIBHUIITBOM CYJIy 3alUT Ha iH(OpMaIlio
nepeacThes 10 BIIUTY, IKUN 3/11MCHIOE KOHTPOJIb 32 CTAHOM BHUKOHAHHSI IOPYYCHb
JUTsI BHECEHHS BIAMOBIAHOI 1H(OpMAIli B aBTOMaTU30BaHy CUCTEMY JOKYMEHTOOOITy
CyIy, ITCJIS YOTO HEBIKIIATHO MEPEAAETHCS BUKOHABIISM.

12.5. BinmoBinpe Ha 3anuT Ha iH(MOpMAIlI0O HANAETHCA Ha aapecy, BKa3aHy
3aMUTyBaveM, Ta y 3aluTyBaHii Gopmi.

13. Ocob.1uBOCTI NMPOXOAKEHHS B Cy/i 3BepHeHb (3a51B, CKapr,
npono3uuin) pisMuHux ad00 IPUANIYHHUX 0CI0



13.1. Po6oTa 3 NMCbMOBUMU MPOIMO3HUIIISIMU, 3asBAMU Ta cKapramu (pizMuHUX
abo0 ropuanyHuX 0ci0 (Zani — 3BepHEHHS), U0 HE MIATAI0Th PO3MIIALY B MOPSIKY
aJMIHICTPATUBHOI'O CYJIOUYMHCTBA, BEJIEThCSA Y CYJl BIJAMOBIIHO /10 3aKOHY YKpaiHH
"[Ipo 3BepHEHHS TpOMaIsSH" y MOPSIKY, BCTAaHOBICEHOMY mocTaHOBOK KabiHeTy
MinictpiB Ykpainu Big 14.04.1997 No 348 "Ilpo 3arBepmkenHs I[HCTpykmii 3
JIJIOBOJICTBA 3a 3BEPHEHHSIMU I'POMAJISIH B OpraHax JAep>KaBHOI BIAJU 1 MICHEBOIO
CaMOBpSAYBaHHS, OO'€THAHHSAX TPOMAJISH, HaA MIJNPUEMCTBAX, B YCTaHOBaX,
opraHizallisix He3aJleXKHO BiJ (GopM BIACHOCTI, B 3acob6ax macoBoi iHpopmarii" Ta
3riiHo 3 [lojoKeHHAM Mpo TOPSAOK PEECTpallii Ta PO3TIIAAy 3BEpPHEHb 1 OOJIKY
0COOMCTOTO MPUIOMY TPOMAaJISIH, 3BE€pHEHb Ta 3alHTIB HAPOJHUX JIEMYyTAaTiB, 3aMUTIB
Ha 1H(OpMaIIi0 MOCaJT0BUX OCIO JepKaBHUX OPraHiB, (PiI3UUHUX 1 FOPUIUIHUX OCIO 1
3anuTiB Ha NyOmiuHy iH(opmaniro y CboMOMy anensiiiHoMy agMiHICTPAaTUBHOMY
cyni.

13.2. 3BepHEHHS NPUNMAIOTHCA IO PO3MIISINY 3 YCIX MHUTaHb, 10 HAJIEKATh 0
KOMIIETEHIIIT CYAy.

Jlo posrisigy He MpUUMAIOThCS 3BEpPHEHHS 0e3 mianucy (aHOHIMHI), y SIKHX
MICTSTBCS HEIICH3YPHI1 CJI0Ba Ta BUCIIOBH, a TAKOX TakKi, 110 HENPUAATHI JJIsl YUTAHHS.

13.3. Tlopsimok mpuitMaHHs, peecTpallii, po3MnoAlTy Ta BUKOHAHHS 3BEPHEHb y
CboMOMY amnessifHOMy aJMIHICTPaTUBHOMY CYJI 3[IMCHIOETHCS BIAMOBIAHO 0
uporo Ilonoxenus ta [HCTpyKii.

13.4. 3BepHEHHs, IO HAMIUNUIA J0 CyAy 1 SIKI CTOCYIOThCS isUIBHOCTI
KepiBHUIITBA Ta/a00 cyamiB ChOMOro ameisiiHOro aaMiHICTPaTUBHOTO CYIY,
000B'SI3KOBO JOBOJSITHCS JI0 BiJIOMA TOJIOBU CYIY.

13.5. 3BepHEHHS BBAXKAIOTHCS OMPAIbOBAHUMHU, SIKIIIO TTOPYIICH] B HUX MUTAHHS
PO3TJISIHYTI MO CYTi, BXKUTO HEOOXIAHUX 3aXO1B, HaJaHO BIJIMOBIIb 3asBHUKOBI B
MTUCHMOBIH (€JIEKTPOHHI) hOpMi, a TAKOXK AKIIIO TOPYIICH] MUTAHHS 3HSTI 3 PO3TIISAY
3asIBHUKOM, TIPO IO € HOTO MUCHEMOBE (€JIEKTPOHHE) OB IOMIICHHS.

14. 3BepHeHHsI Cy/10BUX pillleHb 10 IPUMYCOBOT0 BUKOHAHHS

14.1. 3BepHEHHS 10 BUKOHAHHS CYJOBUX PILIEHb 3/IIMCHIOETHCS B IOPSJIKY Ta B
CTPOKH, BCTAHOBJICH1 BIJIMOBIIHO JIO BUMOT MPOIECYaTbHOTO 3aKOHOAABCTBA, a TAKOXK
THIITMX HOPMATHUBHO-TIPABOBHX aKTiB.

14.2. BukoHaBunii JUCT 3a 3a4BOI0 ocoOM BUIaeThbest ChOMHM aneisiiiHUM
aAMIHICTpAaTUBHUM CyJOM 33 YMOBH, IO Taka 3asBa HAJIUINUIA 0 MOMEHTY
NOBEPHEHHS aIMIHICTPATUBHOI CIIPABU JIO CYAY MEPIIOi IHCTAHIII].

14.3. BukoHaBYl JIMCTU TPO CTATHEHHS CYJOBOTO 300py BHUTOTOBISIOTHCS
CbhOMUM amnessAifHAM aIMIHICTPAaTUBHUM CYJIOM Ta HAIPABJISIFOTHCS HA BUKOHAHHS Y
NOpsAKY, BUsHaueHoMy 11. 14.11. inporo I[lonoxeHus.

14.4. BuxkoHaB4l TOKyMEHTH (BUKOHABYMH JIMCT, TIOCTAHOBA, yXBaja), SKI
BUTOTOBJISIFOTHCS CYJIOM, MalOTh BiJIMOBIJIATH BUMOTaM JI0 BUKOHABUOTO JOKYMEHTA,
BCTAHOBJICHUM 3aKOHOM.

14.5. BukonaBuuii 1ucT popmyeThes Ha mifacTaBl BHeceHHX Aanux B AC/IC.



14.6. Y pasi BiICYyTHOCTI TOJIOBYIOUOT'O CY/11 BUKOHABYMM JIUCT MiAMUCYETHCS
THITUM CYIICIO 31 CKIaAy CyIy, IO PO3TIsgaB CIpaBy, y pa3i BiICYTHOCTI BCHOTO
CKJIaJly CYly — CeKpeTapeM BIAMOBITHOT CYI0BOI MMaJIaTH, Y pa3l BIICYTHOCTI CEKpeTaps
CYJI0BOI aJlaTH — 3aCTYITHUKOM TOJIOBH CY]y, @ Y pa3i BIICYTHOCTI 3aCTyITHUKA I'OJIOBU
CyJly — FOJIOBOIO Cyly.

14.7. JIuctyBaHHS 1010 BHUKOHAHHS CYJIOBOT'O PIIIEHHS IIIIIIUBAETHCS JI0
MatepiaiiB BiIMTOBITHOT CYIOBOT CIIPaBH.

14.8. KoHTpoJsib 3a BUKOHAHHSM CYJOBOTO PIIICHHS 3AIHMCHIOE CYJl Y MeEXKax
NOBHOBa)XCHb, HAJIAHUX WOMY 3aKOHOM. Jlo oOTpuMaHHS TOBIAOMJIEHHS TIPO
BUKOHAHHS CyJOBOTO DIIlIEHHS MaTepiaad II0JA0 BHUKOHAaHHS MepeOyBaloTh Ha
KOHTPOJTI.

14.9. Bu3naueHa KepiBHUKOM amapaTy Cy[Iy BiANOBIJalIbHA 0c00a KOHTPOIIOE
CBOEYACHICTh Ta MOBHOTY IOBIIOMJIEHb PO BUKOHAHHS CYJOBOrO PIIICHHS. Y pasl
HEoJIepKaHHS MOBIJIOMJICHHS PO BUKOHAHHSA CYJIOBOTO PIIlIEHHS BiH JOMOBIIA€ TIPO
11€ TOJIOBYIOUOMY CYAJ1, SIKMM BXKUBA€ HEOOXITHUX 3aXO/iB.

14.10. CynoBe pillieHHSI BBaXa€ThCS BUKOHAHUM JIMIIE TICIS OTPUMAHHS
MTOB1IOMJICHHSI PO MOTO BUKOHAHHS B TOBHOMY 00CSI31.

14.11. OpuriHaii BUKOHAaBUHUX JOKYMEHTIB PO CTSATHEHHS 3 JAEP’KABHOIO
oprany cyaoBoro 300py, mrTpady (sk 3aco0y MNpOIECYyaIbHOTO MPUMYCY)
HAJCUIAIOThCA [0 BIAMOBIAHMX TepuTopianbHux ymnpaBiainb JICA VYkpainu, 3a
MICIIE3HaXO/DKCHHSM CY/y, SKUM BUJAHO BUKOHABYMH JTOKYMEHT, JIS iX TOJIaJIbIIOTO
npen’sBICHHS ynoBHOBaxkeHUM TnpencraBHukoM JICA  Vkpainu 40 oprasis
Jlep>kaBHOI Ka3Ha4yeHChbKOi ciy:kOM YKpaiHM B MOPSAAKY Ta CTPOKH, BCTAHOBJIEHI
3aKOHOJIABCTBOM Y KpaiHM.

OpuriHand BHKOHABUMX JOKYMEHTIB MpPO CTATHEHHS CYAOBOTrO 300py, Mpo
HakJazeHHss mrpady (IK 3aco0y mpolecyalbHOro mnpumycy) 3 (i3uyHux Ta
IOPUJIMYHUX OCI0 TIpea’ SIBJISIOTHCS CyJAaMH JiIi BUKOHAHHS JI0 BIIMOBIAHUX OpraHiB
JIep>KaBHOI BUKOHABYOI CIIYKOH B IOPSAJIKY Ta CTPOKHU, BCTAHOBJICHI 3aKOHOM Y KpaiHU
"IIpo BUKOHABYE MPOBAKEHHA "

14.12. Tlepen HampaBiICHHSIM BHKOHABUOTO JOKYMEHTA BiAMOBimabHA 0C00a,
BU3HAUYCHA KEPIBHUKOM amapary Ccyay, M[epeBips€e cTaH A00pOBUIBHOI CIUIaTH
OOpKHUKaMH Cy0BOT0 300py abo mTpady (sSk 3aco0y mpoiecyaabHOTO MPUMYCY) 10
OroKeTy (3a3HaueHU OOOB’SI30K BUHHMKAE Y BIAMOBIAAIBHOI 0COOM CyIy JIMIIE 3
momeHty HaganHs JICA VYkpainu poctyny Ao iHopmarlii, HeoOX1IHOT i TaKoi
HEPEBIPKN).



